TOWN OF BRUNSWICK

PLANNING BOARD

BRUNSWICK STATION
16 STATION AVENUE, BRUNSWICK, ME
04011
ROOM 217

PLANNING BOARD
AGENDA

Tuesday, April 30, 2013
7:00 P.M.

1. WORKSHOP - The Planning Board and the Village Review Board will hold a joint
workshop session to discuss potential amendments to the Town Zoning Ordinance,
Chapter 2, Section 216, Village Overlay Zone. The goal of this workshop will be to
finalize proposed demolition criteria and standards.

It is the practice of the Planning Board to allow public comment on development review applications and
all are invited to attend and participate.

Please call the Brunswick Department of Planning and Development (725-6660) with questions or
comments. Individuals needing auxiliary aids for effective communications please call 725-6659 or TDD
725-5521. This meeting will be televised.



TOWN OF BRUNSWICK, MAINE

INCORPORATED 1739

DEPARTMENT OF PLANNING AND DEVELOPMENT
28 FEDERAL STREET
BRUNSWICK, ME 04011

ANNA M. BREINICH, ATCP PHONE: 207-725-6660
DIRECTOR OF PLANNING & DEVELOPMENT FAX: 207-725-6663
April 26, 2013
To: Brunswick Planning Board

Brunswick Village Review Board
Pat Scully, Esq.

From: Anna Breinich, AICP

Subject: Joint Planning Board and Village Review Board Workshop on draft
demolition and review standards for Section 216 Village Review Overlay
Zone

Please find attached:
e Atrack changes version of 8216 based on demolition standards and review
concepts discussed at the April 9" joint meeting.
e A “clean” version of the above for easier reading. Certain areas are highlighted
to reflect that they are still under review and/or in need of additional discussion.

Pat Scully has not yet reviewed this and his comments and feedback will be made
available to both Board and be incorporated into a subsequent draft.

Lastly, you’ll note that the entirely of §216 has been reviewed and refined to eliminate
redundancies and provide more concise language. After hearing your discussion and
receiving additional guidance, we will draft a final version of the ordinance for review
and comment.



216 Village Review Zone (VRZ)
216.1 Purpose
[The purpose of the Village Review Zone is to promote the economic, cultural, educational,

and general welfare of the Town of Brunswick by:\ /[ Comment [al]: Is this accurate? Revise?

A Applying design standards-guidelines in a reasonable and flexible manner in-erder to
maintain Brunswick's traditional features-character and to ensure compatible
construction and rehabilitation of existing structures in the Village Review Zone
without stifling change and-develepment-or forcing modern recreations of historic
styles.

B. Developing administrative metheds-procedures_and objective standards that identify,
and encourage the preservation and enhancement of buildings,-neighborhoods, sites,
and structures that-having e-historic or architectural ersignificance-in-the-town.

C. Promoting economic development by enhancing the attractiveness of the Town to

businesses;-shoppers and their patrons, heme-buyers-and-home-owners-residents,
teurists-and ether-visitors to Brunswick.

D. Fostering civic pride in the Town's history and development patterns as represented
in distinctive sites, structures, and objects.

/{ Comment [a2]: Repeat of A.

G. Promoting and protecting significant features of the historic patterns of development,
including traditional landscaping, densities, street widths and public amenities.

[H. Stabilizing and improving property values through design review and historic
preservation.\ /[ Comment [a3]: Needed??
216.2 Duties of the Village Review Board

The Duties of the Village Review Board are to:

A. Review new construction, additions, alterations, relocations or demolitions within the
Village Review Zone, and issue a Certificate of Appropriateness for applications
satisfying where the-requirements of this Section. are-satisfied.

B——Develop, regularly update, and apply the Beard’s-Village Review Zone Design
Guidelines in review of applications for Certificates of Appropriateness. ferprepesed

A Formatted: Font: 10 pt
C. Act in an advisory rele-capacity, to the Town Council, Planning Board and other

. e . . " — Formatted: Indent: Left: 1.75"
Town bedies-entities regarding the protection of historic sites, structures, and

artifacts. Formatted: Font: Times New Roman

Formatted: Font: Times New Roman

D. Review and comment upon proposed National Register of Historic Places Formatted: Font: Times New Roman

U U

nominations for properties within the Town.



216.3

216.4

E. Maintain and update the eX|st|nq hlstorlc bwlqu/structure survev eenduc—&epeause
using guidelines establlshed by the Malne Hlstorlc Preservatlon Commlsswn
F. Provide educational and |nformat|onal opportunities for Brunswnck reS|dents and Formatted: Font: 10 pt
businesses ; i Formatted: Font: 10 pt
regardlng historic preservatlon ;ssue&and—eeneems \[
Formatted: Font: 10 pt
[G. Provide a resource of information and expertise to help those interested in building
or rehabilitating structures in the Village Review Zone and elsewhere,. Comment [a4]: Addressed in F.
Village Review Board Membership
A. The Village Review Board shall consist of seven members.
B. LAII members shall be appointed by the Town Council for three year terms except
that, for the first board constituted under this ordinance, the initial terms shall be
staggered so that no more than two vacancies are opened during any given year. Comment [a5]: For Pat— do we need to keep
language in regarding initial appointments ?
C. Annually, on or about February 22, the Village Review Board shall choose a Chair
and Vice-Chair from its membership.
D. A quorum shall consist of four members.
E. The Village Review Board shall adopt its own rules of procedure and shall establish
appropriate meeting times.
F. The membership shall include a resident of the Village Review Zone and a

(N U

representative of the Pejepscot Historical Society. To the extent possible, the
remaining members shall sheuld-include Brunswick eitizens-residents with interest;
expertise or experience #n-in the the-fields of architecture, historicy preservation and

constructlon enqmeennq —arehﬂeetuml—kustew—plammg—l&w—ee#%eﬂenﬂr—e%hef

Certificate of Appropriateness

A

A Certificate of Appropriateness is required for any of the following in the Village
Review Zone:

Construction of a new structure.
Addition to an existing structure.

An alteration to the exterior appearance of any structure with the exception of
normal maintenance and painting. This includes, but is not limited to, any
construction requiring a building permit, the creation of new impervious
surfaces, the construction of fences, changes in windows or facade materials, or
the elimination or addition of any ornamentation,. This does not include
window replacement ef-windews, facades and building ornamentation with
articles that are identical in design and materials.



4. Relocation of any structure, or portions thereof.
5. Demolition of any structure or portions thereof.

6. Construction, installation or alteration of any sign, with the exception of
directional signage with-an-area-ofless-than three square feet.in size.

B. The power to grant a Certificate of Appropriateness for new construction, additions, /{ Formatted: Highlight

alterations, relocations or demolitions Under this Section is vested in the Village Review
Board; however that power is hereby delegated in accordance with the following
provisions:

1. The Director of Planning and Development shall have the power to grant a
Certificate of Appropriateness in cases where, in her/his judgment, the impact of
the proposed activities will be minor and in keeping with the review standards of
the Ordinance.

2. The Director of Planning and Development shall regularly apprise the Village
Review Board of Certificates of Appropriateness granted in accordance with
paragraph 1, above, so that the Board may provide guidance to the Director
regarding the exercise of its delegated authority.

3. Notwithstanding the authority delegated to the Director of Planning and
Development, the applicant and the Village Review Board Chair each has the
right to require review of an application by the Village Review Board.

4. The Director of Planning and Development may find proposed changes to an
approved certificate of appropriateness or related materials to be a minor
modification in which case approval by the Village Review Board shall not be
necessary.

C. If a structure or property has been damaged by fire, flood, storm or other natural
disaster, and emergency temporary repairs are required in order to protect health or
safety, or to prevent further damage to the structure or property, the Codes
Enforcement Officer may waive temporarily the requirements of this Article-Section
for a Certificate of Appropriateness and issue a building permit for such emergency
temporary repairs, including demolition or partial demolition. No later than 30 days
after the issuance of the permit, the permit applicant must apply for a Certificate of
Appropriateness for completed repairser, planned permanent repairs or additional
demolition work requiring a Certificate of Appropriateness under Section 216.5
paragraphs A, B or C.

216.5 Limitation on Granting of Other Permits

No building permit or final development review approval may be issued until a Certificate of
Appropriateness is granted. Where an application requires both a Certificate of
Appropriateness and Development Review, the application for Development Review may be
submitted prior to the granting of the Certificate of Appropriateness. ;-hHowever, the
Development Review application shall not be considered until a decision regarding the should
the-Certificate of Appropriateness is rendered. not be granted, the application for

Development Review shall be denied. | If the Certificate of Appropriateness is granted with Comment [a6]: Pat question. Can we deny based
conditions, those conditions shall may-be added to the Development Review approval. as-a on COA denial?

HHbaHet iestonpristaig-Saction-0538-



216.6

216.7

216.8

Application for Certificate of Appropriateness

——Applications_forms for a Certificates of Appropriateness shall be made <—[ Formatted: Indent: Left: 1.25", First line: 0" J
available en-a-form-provided by the Department of Planning and Development,. Completed
applications shall be submitted to the Department staff with the following information

- - : ing inf on:

A. Name, address and interest in the property.

B. Location and nature of the proposed change.
c A brief description of the proposed construction, Formatted: Indent: Left: 1.75", No bullets or
reconstruction, alteration, relocation or demolition and proposed re-use, or other numbering

changealteration. The description shall include the reason for the ehangealteration,
and will demonstrate how the proposal is in compliance with Section 216.9.

D. A-dDrawings illustrating the design, texture, and location of any construction,
alteration, or demolition/relocation for which a certificate is required. The drawing
drawings shall include plans and exterior elevations drawn to scale, with sufficient
detail to show their relation to exterior appearances and the architectural design of
the building. Proposed materials and textures shall be described, including samples
where appropriate. Drawings need not be prepared by an architect or engineer, but
shall be clear, complete, and specific.

E. Photographs of the building(s) involved and of immediately adjacent buidings
propariies. FhePatopseal Historieal Soelaby e e eotmetad - Lor-HorHoH

Comment [a7]: Staff provides this information to
the applicant.

F. A Site Plan showing the relationship of proposed changes to walks, driveways, signs,
lighting, landscaping, and adjacent properties, if applicable.

G. The Beard-reviewing entity may grant a waiver of submission requirements if it finds
that the submission of that information is not relevant to a determination that the
proposal will satisfy the applicable review standards.

Formatted: Indent: Left: 1.75", No bullets or
G:H. Application fee. numbering, Tab stops: Not at 1.75"
Section Skipped

Application Review Process

/{ Formatted: Font: Not Bold ]

A. All applicants are encouraged to consult with Department of Planning and Development <\[ Formatted: Indent: Left: 0", Hanging: 1.5" ]

staff prior to submitting an application for a Certificate of Appropriateness at which time
a determination can be made as to the level of review required.

B. Within four days of the application being submitted to the Department of Planning and
Development, staff shall make a determination regarding completeness. If incomplete,
staff will notify the applicant of deficiencies. If complete, staff will then process the
application as either a minor or major application as follows:

1. Minor projects (staff-level review)




a. Projects shall include: /{Formatted: Font: Not Bold ]
1) Any alterations or new additions jnot visiple from a public street; /{ Formatted: Font: Not Bold ]
2) Replacement of existing exterior siding or other materials
windows or doors that does not alter architectural or historic Formatted: Font: Not Bold )
character: Formatted: Font: Not Bold ]
3) Repair, replacement or repointing of exterior masonry walls that Formatted: Indent: Left: 0", Hanging: 2.75" ]
does not alter architectural or historic character; Formatted: Font: Not Bold ]
4) Placement of sheds or other outbuildings, fences or dumpsters
located in rear yards not visible from a public street;
5) Any roof-top zy)purtenancesﬂ and; Comment [a8]: Still need to determine review }
6) Removal of non-historic elements concealing original architectural level.
character-defining features. Formatted: Indent: Left: 0", Hanging: 2" ]
. . . ) ) Formatted: Indent: Left: 0", Hanging: 2.75" ]
b. Minor Applications for Certificate of Appropriateness shall be submitted to the -
Department of Planning and Development staff. Staff shall review and either 4\[ Formatted: Indent: Left: 0", Hanging: 2" ]

render a decision to the applicant or forward to the Village Review Board for
their consideration within ten days of determining the application complete.
Appeals of decisions by the Department are decided by the Village Review
Board.

2. Major projects (Village Review Board-level review) Formatted: Indent: Left: 0", Hanging: 2" ]

a. Projects shall include:

public street;
2) Exterior renovations, alterations or modifications to the structure or site

1) Any additions to existing structures or new construction visible from a 4—[ Formatted: Indent: Left: 0", Hanging: 2.5" ]
2.25"

Formatted: Indent: Left: 0.25", Hanging:
not determined to be minor in nature;
3) Any alterations or new placement of walks or driveways.

b. Major Applications for Certificate of Appropriateness shall be submitted to

the Department of Planning and Development staff no less than
fourteen days from the date of the Village Review Board’s meeting in
which it will be discussed. The Town shall notify the owners of all
property within a 200-foot radius of the boundaries of the property
under review, giving a general description of the project and specifying
its location. Notifications shall be mailed via first class mail, at least 10
days prior to a scheduled review, stipulating the time and place of the
Board's meeting._|At the meeting, the Village Review Board shall
determine whether to accept the application as complete, accept the
application with the condition that additional materials or information
be provided prior to decision, or return the application to the applicant
as incomplete. Within 30 days after accepting the application, the
Village Review Board shall decide whether to grant a Certificate of
Appropriateness. The Village Review Board shall set forth the reason
or reasons for its decision and make findings of fact, in writing,
sufficient to apprise the applicant and any interested member of the
public of the basis for the decision. Appeals of decisions by the Village
Review Board are decided by the Zoning Board of Appeals] /[Comment [a9]: Further clean-up needed. ]




<—[Formatted: Indent: Left: 0", Hanging: 1.75" ]

‘—[Formatted: Indent: Left: 0", Hanging: 1.75" ]

| 216.9 Standards for Review of Application of Certificate of Appropriateness

A. General Standard:

1. &——AllI Certificates of Appropriateness for new construction, alterations
relocations _or demolition shall be in accordance with applicable
requirements of beth-this Ordinance, the Village Review Zone
Design Guidelines and the U.S. Secretary of Interior's Standards
for Rehabilitating Historic Buildings.

/{Comment [a10]: Covered in 1 ]

BA. Buildings and Other Structures
1. In approving applications for a Certificate of Appropriateness, the Vilage
Review Beardreviewing entity shall make findings that the following

prineiples-have-been-complied-with: has been satisfied:

a. To the greatest practical extent, structures that contribute to the
traditional historic character of the Village Review Zone shall
remain unaltered.

b. Any alteration of existing properties shall be compatible with their
historic character, as well as with any surrounding properties.

c. Preserve and enhance existing historic and architectural character
and remain visually compatible with the existing streetscape.

d. Prohibit concealing of distinctive historic or architectural
character-defining features. If needed, replace any significant
features with same and/or accurate reproductions. \ /{Comment [a11]: Should ¢ and d be sub to B? Is ]
b needed?




historicch tor ac ol o
;

<—[Formatted: Indent: Left: 0", Hanging: 2.75" }
e. Recognition and respectful to given historic architectural periods.

Contemporary new construction or additions shall be sensitive and
visually compatible with existing character of the surrounding
properties..

f. Maintain structural integrity of existing structure when

constructing additions.
. " - | . . . L
pFepeFties\. /{Comment [a12]: Covered ine. ]

/{ Comment [a13]: ]

M N r doamalitian chall ha in = ‘““haﬁ%

| B- C. Signs ‘—[ Formatted: No bullets or numbering ]
Signs shall comply with the requirements of Chapter 6 (Sign Regulations)_and the
Village Review Zone Design Guidelines..
| c- D. Specific Standards for New Buildings and Major Additions in the TC1 (Maine ‘—[ Formatted: No bullets or numbering J
Street) and TC2 (Fort Andross) DIStrICti Comment [al4]: To remain until incorporated
elsewhere in the zoning ordinance and/or design
The following provisions apply only to new buildings located within the TC1 and guidelines.
TC2 Districts, and do not apply to renovations of, or major additions to, pre-existing
structures:
1. Parking lots shall be prohibited in side and front yards, except if the

application involves the renovation of existing structures where such a
configuration currently exists. In cases where such parking configurations
exist, the parking area shall be screened from Maine Street with landscaping
or fencing.

2. Site plans shall identify pedestrian ways and connections from parking
areas to roads. Clearly identified pedestrian paths to, from and across
parking lots to Maine Street shall be required.

3. All dumpsters and mechanical equipment shall be located 25 feet away
from a public street and shall be screened from view of a public road.

4. Where a side-setback exists it shall be at least 10 feet wide. Side yards of
more than 10 feet shall be landscaped and may be used as driveways,
pedestrian pathways and semi-public spaces, such as restaurant patios.

5. All new buildings and additions on Maine Street may not be set back from
the property line. This may be waived if at least 60% of the building's
front facade is on the property line, and the area in front of the setback is
developed as a pedestrian space.



6. Parapets, projecting cornices or decorative roof hangs are encouraged. Flat
roofs without cornices are prohibited.

7. Heating, ventilation, and air conditioning equipment on the roof shall be
screened from the view of any public street.

8. On Maine Street, all new buildings, or additions that add more than 50%
new floor area to a structure, shall be at least two stories high and not less
than 20 feet tall at the front lot line.

9. Awnings and overhangs are permitted.

10. The first floor facade of any portion of a building that is visible from Maine

Street shall include a minimum of 50% glass. Upper floors shall have a
higher percentage of solid wall with between 15% and 40% glass.

11. No building shall have a horizontal expanse of more than 40 feet without a
pedestrian entry.

12. No building facing or visible from a public street shall have more than 15
feet horizontally of windowless wall.

13. Building Materials:

a. The use of cinder-block, concrete and concrete block is prohibited
on any portion of a structure that is visible from the building's
exterior, with the exception of use in the building's foundation.

b. The use of vinyl and/or aluminum siding must be in accordance
with the Board’s Design Guidelines. Asphalt and asbestos siding
are prohibited.

c. Buildings with advertising icon images built into their design
(“trademark buildings") are prohibited.

216.10 Certificate of Appropriateness for Demolition_and Relocation

A. General.
1. Demolition or relocation of historic buildings or contributing
buildings within a historic district is usually not an appropriate option for a
project and should be avoided whenever possible.
2. No permit for demolition or relocation of a contributing structure
or a portion of a contributing structure in the Village Review Zone shall be issued

without an approved Certificate of Appropriateness.

B. Classifications.
a. Contributing Structures:
i. National Register Listing.
ii. Eligible for National Register of Historic Places Listing.
iii. Contributing structure within a National Register Historic District.

—
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iv. Other contributing structures over 50 years of age and having <+ Formatted ]
identifiable regional or local architectural, cultural, and historic
significance. (To be determined by professional consultant)
b. Noncontributing structures (structures with no identifiable architectural, cultural,
or historical significance; loss of historical or architectural integrity due to
additions or substantial alterations)

C. Criteria.
a. Contributing Structures.
i. General Requirements:

1. Applications to demolish or relocate contributing structures
individually listed in the National Register of Historic Places or
deemed eligible by the Maine Historic Preservation Commission,
and contributing structures located with National Register Historic
Districts must adhere to a 90-day delay period within which the

applicant shall:\ Comment [a15]: Pat question —quld we need
a. Consult with Village Review Board and Maine Preservation or D RTHET SR (L CBEy Gy el &

required for all other contributing structures or is that

other preservation organization(s) in seeking alternatives to understood/by default?
demolition, including relocation of structure.
b. Document “good faith” efforts in seeking an alternative that ~ «——{ Formatted: Indent: Left: 2" )

will result in the preservation of the structure. Such efforts

may-shall include butarenothmited-to-posting a visible signs

on the property, listing the property with a real estate broker,

and publishing a notices in a general circulation local

newspapers. The notice of the proposed demolition shall be

forwarded to the Pejepscot Historical Society, the Town

Council, and the Planning Board. All of these efforts will be

undertaken with the intention of finding a purchaser interested

in acquiring or relocating the structure. , - Formatted: Font: Times New Roman, 12 pt |

2. Provide post-demolition plans, including a site plan for the
property specifying site improvements and a timetable for
completion for review and approval by the Village Review Board
and, if appropriate, Planning Board.

3. Thoroughly photo document the structure and provide photo and
written documentation to the Town and Pejepscot Historical
Society. Any significant architectural features shall be salvaged
and reused and/or preserved as appropriate.

ii. Standards. Demolition or partial demolition of a building, including
accessory buildings and structures located on the same property, shall be
prohibited unless the application satisfies at least one of the following
criteria:

1. The structure poses an imminent threat to public health or safety.
An application must be accompanied by a report from a qualified
structural engineer for review by the Town Code Enforcement
Officer and photographs depicting the current condition of the




2. The applicant shall demonstrate that the structure cannot be
adapted for any other permitted use, whether by the current owner
or by a purchaser, which would result in a reasonable return,
regardless of whether that return represents the most profitable
return possible. Financial statements shall be required to
demonstrate such hardship and at a minimum include a comparison
between the cost of rehabilitating the current historic structure for
an alternative reuse and the cost of demolition and subsequent
redevelopment of the site.

3. Proposed replacement structure is deemed more appropriate and
compatible with the historic character of the district than the
building proposed for demolition.

b. |Other contributing structures over 50 years of age and having identifiable regional
or local architectural significance.
i. General Requirements:

1. The applicant shall:

a. Consult with Village Review Board to discuss alternatives to
demolition or relocation.

b. Document “good faith” efforts in seeking an alternative that
will result in the preservation of the structure. Such efforts
may-shall include butare not-Hmited-to-posting a visible signs
on the property, listing the property with a real estate broker,
and publishing a notices in a general circulation local
newspapers. The notice of the proposed demolition shall be
forwarded to the Pejepscot Historical Society, the Town
Council, and the Planning Board. All of these efforts will be
undertaken with the intention of finding a purchaser interested
in acquiring or relocating the structure.

2. Provide post-demolition plans, including a site plan for the
property specifying site improvements and a timetable for
completion for review and approval by the Village Review Board
and, if appropriate, Planning Board.

3. Thoroughly photo document the structure and provide photo and
written documentation to the Town and Pejepscot Historical
Society. Any significant architectural features shall be salvaged
and reused and/or preserved as appropriate.

ii. Standards. Demolition or partial demolition of a building, including
accessory buildings and structures located on the same property, shall be
prohibited unless the application satisfies at least one of the following
criteria;

1. The structure poses an imminent threat to public health or safety.
An application must be accompanied by a report from a qualified
structural engineer for review by the Town Code Enforcement
Officer and photographs depicting the current condition of the

building.




2. The applicant shall demonstrate that the structure cannot be
adapted for any other permitted use, whether by the current owner
or by a purchaser, which would result in a reasonable return,
regardless of whether that return represents the most profitable
return possible. Financial statements shall be required to
demonstrate such hardship and at a minimum include a comparison
between the cost of rehabilitating the current historic structure for
an alternative reuse and the cost of demolition and subsequent
redevelopment of the site.

3. Proposed replacement structure is deemed more appropriate and
compatible with the historic character of the district than the

building proposed for demolition. /{C()mment [a16]: VERIFYING DESIRE TO ]
REMOVE IN TOTAL?

c. Noncontributing structures.
i. General Requirements:

1. No Certificate of Appropriateness is required if the proposed
demolition is not visible from the public right-of-way.

2. Asite plan for the property must be submitted with the application
for a Certificate of Appropriateness for Demolition of a non-
contributing building or structure. No structure will be approved
for demolition without having a plan for proposed site
improvements and a timetable for completion.

ii. Standards.

1. A Certificate of Appropriateness shall be approved if it is
determined that the demolition is consistent with the intent and
objectives of this Section and that the structure proposed to be
demolished has no historic or architectural significance.

D. Demolition of a Replacement Project of Special Public Merit.

a. Demolition or relocation of a contributing or noncontributing building or structure
in a historic district which may have a substantial adverse effect on the aesthetic,
historic, architectural, or archaeological significance of the historic district may be
allowed if a replacement project is of special public merit. For a replacement
project to be of special public merit, it must meet the following criteria:

i. It must have significant benefits to the Town of Brunswick or the
community by virtue of social or other benefits having a high priority for
the community

ii. It must clearly serve the public interest to a greater extent than the
retention of the present building(s).

APPLICATION PROCESS: TO DISCUSS WHETHER SEPARATE FROM OR SAME AS PRIOR Formatted: Highlight j
PROCESS WITH MINIMAL SPECIFICS ADDED. Formatted- Indent: Left: 0.5 )
A. No permit for demolition or removal of a structure or a portion of a structure in the

Village Review Zone shall be issued without a Certificate of Appropriateness.
Where the demolition or removal is proposed in connection with development of the
property, the Village Review Board may require that the developer demonstrate



binding financial commitments or provide performance guarantees to ensure that any
approved development on the site is properly completed. Within 30 days, the
Village Review Board shall either grant the certificate, grant the certificate with
conditions attached, deny the certificate, or declare a 90-day moratorium for the
proposed demolition. The purpose of the 90-day moratorium is to provide time for
the applicant:

1. To relocate the structure.

2. To produce photographs and/or scale drawings to document the structure (in
which case two copies of all such materials are to be provided to the Town),
and/or

3. To examine, with the Board, alternative ways for the applicant’s needs to be
met.

B. If at the end of the 90-day period, no satisfactory solution has been found, then

the Village Review Board shall either grant or deny a Certificate of Appropriateness
to demolish the structure.

C. Any grant or denial of a Certificate of Appropriateness for demolition shall be based
upon the criteria in Section 216.9 as well as findings based on the following:

1. The significance of the structure proposed for demolition, as evidenced by
its status as listed or eligible for listing on the National Register of Historic
Places

2. The condition of the structure provided that the applicant has not

contributed significantly to the deterioration of the structure.

3. The availability of permitted alternative uses of the structure that would
maintain its economic viability.

D. A written notice of the determination of the Village Review Board, including
findings of fact, shall be sent by regular mail to the applicant and to the Planning
Board within 10 days of the Village Review Board's determination.

216.11 Appeal to Zoning Board of Appeals
A. Applicability
1. Any applicant whose application for Certificate of Appropriateness has

been denied, or approved with conditions unacceptable to the applicant,

may, within 30 days of such denial, file an appeal with, ermake-application
for-a-Certificate-of EconomicHardship-from-the Zoning Board of Appeals.

2. The Zoning Board of Appeals shall approve an application for a Certificate
of Economic Hardship to allow the proposed activity or demolition only if it
finds that the denial of approval will result in the loss of the reasonable use
of the property.

B. [Standards to be Applled W|th Certlflcate of Economlc Hardshlp _—{ Comment [a17]: Incorporated into demo criteria ]

83 ‘—[Formatted: Indent: Left: 0", Hanging: 1.75" ]
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‘—(Formatted: Indent: Left: 0", Hanging: 2.25" ]

BA. Lack of Information Made Available

In the event that the information required to be submitted by the applicant is not
reasonably available, the applicant shall submit a written statement indicating which
information is unavailable, and shall describe the reasons such information is
unavailable.

E. Public Hearing

The Zoning Board of Appeals shall hold a public hearing on the application within
30 days of receipt of the complete application. Notice of the public hearing shall
conform to the requirements found in Chapter 4 of this ordinance for public hearings.

1. When the applicant requests the demolition of a landmark or a contributing
structure within the Village Review Zone, the applicant will, at the time of
submission of the appeal, place a notice supplied by the Codes Enforcement
Officer in a prominent place on the structure and maintain it there at all
times during the pendency of the demolition application. The notice shall
be substantially in the following form:

This structure has been proposed to be demolished by its owner. For further
information, contact the Brunswick Codes Enforcement Officer at 725-
6651.

206.12 Expiration of Certificate of Appropriateness

If two years after issuance of a Certificate of Appropriateness, the approved
work is not found to be complete by the Codes Enforcement Officer, the
approval shall lapse. The applicant may, at any time before the date of
approval expiration, make a written request to the Village Review Board for
an approval time extension. This request shall explain the reasons why the
improvements have not been completed and indicate how the applicant
expects to complete the project if the Board grants an extension. The Board



may consider any changes to the Zoning Ordinance or any other new
information relevant to the application when considering an extension
request. (Amended 9/4/01 R)

(Section 216 was amended in its entirety on 4/18/06 R)
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216 Village Review Zone (VRZ)

216.1

216.2

216.3

Purpose

The purpose of the Village Review Zone is to promote the economic, cultural, educational,
and general welfare of the Town of Brunswick by:

A

Applying design guidelines in a reasonable and flexible manner er to maintain
Brunswick's traditional character and to ensure compatible construction and
rehabilitation of existing structures in the Village Review Zone without stifling
change or forcing modern recreations of historic styles.

Developing administrative processes and objective standards that identify, and
encourage the preservation and enhancement of neighborhoods, sites, and structures
having historic or architectural significance.

Promoting economic development by enhancing the attractiveness of the Town to
businesses and their patrons, residents, and visitors to Brunswick.

Fostering civic pride in the Town's history and development patterns as represented
in distinctive sites, structures, and objects.

Promoting and protecting significant features of the historic patterns of development,
including traditional landscaping, densities, street widths and public amenities.

Stabilizing and improving property values through design review and historic
preservation.

Duties of the Village Review Board
The Duties of the Village Review Board are to:

A

Review new construction, additions, alterations, relocations or demolitions within
the Village Review Zone, and issue a Certificate of Appropriateness for applications
satisfying requirements of this Section. .

Develop, regularly update, and apply the Village Review Zone Design Guidelines in
review of applications for Certificates of Appropriateness.

Act in an advisory capacity to the Town Council, Planning Board and other Town
entities regarding the protection of historic sites, structures, and artifacts.

Review and comment upon proposed National Register of Historic Places
nominations for properties within the Town.

Maintain and update the existing historic building/structure survey using guidelines
established by the Maine Historic Preservation Commission.

Provide educational and informational opportunities for Brunswick residents and
businesses regarding historic preservation.

Provide a resource of information and expertise to help those interested in building
or rehabilitating structures in the Village Review Zone and elsewhere.

Village Review Board Membership



216.4

A The Village Review Board shall consist of seven members.

B. All members shall be appointed by the Town Council for three year terms except
that, for the first board constituted under this ordinance, the initial terms shall be
staggered so that no more than two vacancies are opened during any given year.

C. Annually, on or about February 22, the Village Review Board shall choose a Chair
and Vice-Chair from its membership.

D. A quorum shall consist of four members.

E. The Village Review Board shall adopt its own rules of procedure and shall establish
appropriate meeting times.

F. The membership shall include a resident or the Village Review Zone and a
representative of the Pejepscot Historical Society. To the extent possible, the
remaining members shall include Brunswick residents with expertise or experience
focused in the fields of architecture, historic preservation and construction
engineering.

Certificate of Appropriateness

A A Certificate of Appropriateness is required for any of the following in the Village
Review Zone:
1. Construction of a new structure.
2. Addition to an existing structure.
3. An alteration to the exterior appearance of any structure with the exception of

normal maintenance and painting. This includes, but is not limited to, any
construction requiring a building permit, the creation of new impervious
surfaces, the construction of fences, changes in windows or fagade materials, or
the elimination or addition of any ornamentation,. This does not include
window replacement , facades and building ornamentation with articles that are
identical in design and materials.

4. Relocation of any structure, or portions thereof.
5. Demolition of any structure or portions thereof.
6. Construction, installation or alteration of any sign, with the exception of

directional signage than three square feet.in size.

The power to grant a Certificate of Appropriateness for new construction, additions,
alterations, relocations or demolitigns under this Section is vested in the Village Review
Board; however that power is hereby delegated in accordance with the following
provisions:

1. The Director of Planning and Development shall have the power to grant a
Certificate of Appropriateness in cases where, in her/his judgment, the impact of
the proposed activities will be minor and in keeping with the review standards of
the Ordinance.



2. The Director of Planning and Development shall regularly apprise the Village
Review Board of Certificates of Appropriateness granted in accordance with
paragraph 1, above, so that the Board may provide guidance to the Director
regarding the exercise of its delegated authority.

3. Notwithstanding the authority delegated to the Director of Planning and
Development, the applicant and the Village Review Board Chair each has the
right to require review of an application by the Village Review Board.

4. The Director of Planning and Development may find proposed changes to an
approved certificate of appropriateness or related materials to be a minor
modification in which case approval by the Village Review Board shall not be
necessary.

C. If a structure or property has been damaged by fire, flood, storm or other natural
disaster, and emergency temporary repairs are required in order to protect health or
safety, or to prevent further damage to the structure or property, the Codes
Enforcement Officer may waive temporarily the requirements of this Section for a
Certificate of Appropriateness and issue a building permit for such emergency
temporary repairs, including demolition or partial demolition. No later than 30 days
after the issuance of the permit, the permit applicant must apply for a Certificate of
Appropriateness if the repairs already made ,any planned permanent repairs or
additional demolition work require a Certificate of Appropriateness under Section
216.5 paragraphs A, B or C.

216.5 Limitation on Granting of Other Permits

No building permit or final development review approval may be issued until a Certificate of
Appropriateness is granted. Where an application requires both a Certificate of
Appropriateness and Development Review, the application for Development Review may be
submitted prior to the granting of the Certificate of Appropriateness. However, the
Development Review application shall not be considered until a decision regarding the
Certificate of Appropriateness is rendered. not be granted, the application for Development
Review shall be denied. If the Certificate of Appropriateness is granted with conditions, those
conditions shall be added to the Development Review approval.

216.6 Application for Certificate of Appropriateness
Application forms for a Certificate of Appropriateness shall be made available by the

Department of Planning and Development,. Completed applications shall be submitted to the
Department staff with the following information provided:

A Name, address and interest in the property.
B. Location and nature of the proposed change.
C. A brief description of the proposed construction, reconstruction, alteration,

relocation or demolition and proposed re-use, or other alteration. The description
shall include the reason for the alteration, and will demonstrate how the proposal is
in compliance with Section 216.9.

D. Drawings illustrating the design, texture, and location of any construction, alteration,
or demolition/relocation for which a certificate is required. The drawings shall
include plans and exterior elevations drawn to scale, with sufficient detail to show



their relation to exterior appearances and the architectural design of the building.
Proposed materials and textures shall be described, including samples where
appropriate. Drawings need not be prepared by an architect or engineer, but shall be
clear, complete, and specific.

E. Photographs of the building(s) involved and of immediately adjacent properties.

F. A Site Plan showing the relationship of proposed changes to walks, driveways, signs,
lighting, landscaping, and adjacent properties, if applicable.

G. The reviewing entity may grant a waiver of submission requirements if it finds that
the submission of that information is not relevant to a determination that the proposal
will satisfy the applicable review standards.

H. Application fee.
216.7 Section Skipped
216.8 Application Review Process

A. All applicants are encouraged to consult with Department of Planning and Development
staff prior to submitting an application for a Certificate of Appropriateness at which time
a determination can be made as to the level of review required.

B. Within four days of the application being submitted to the Department of Planning and
Development, staff shall make a determination regarding completeness. If incomplete,
staff will notify the applicant of deficiencies. If complete, staff will then process the
application as either a minor or major application as follows:

1. Minor projects (staff-level review)

a. Projects shall include:

1) Any alterations or new additions not visible from a public street;

2) Replacement of existing exterior siding or other materials,
windows or doors that does not alter architectural or historic
character;

3) Repair, replacement or repointing of exterior masonry walls that
does not alter architectural or historic character;

4) Placement of sheds or other outbuildings, fences or dumpsters
located in rear yards not visible from a public street;

5) Any roof-top appurtenances? and;

6) Removal of non-historic elements concealing original architectural

character-defining features.

b.  Minor Applications for Certificate of Appropriateness shall be submitted to the
Department of Planning and Development staff. Staff shall review and either
render a decision to the applicant or forward to the Village Review Board for
their consideration within ten days of determining the application complete.
Appeals of decisions by the Department are decided by the Village Review
Board.

2. Major projects (Village Review Board-level review)
a. Projects shall include:
1) Any additions to existing structures or new construction visible from a
public street;



2) Exterior renovations, alterations or modifications to the structure or site
not determined to be minor in nature;
3) Any alterations or new placement of walks or driveways.

Major Applications for Certificate of Appropriateness shall be submitted to the
Department of Planning and Development staff no less than fourteen days from
the date of the Village Review Board’s meeting in which it will be discussed.
The Town shall notify the owners of all property within a 200-foot radius of the
boundaries of the property under review, giving a general description of the
project and specifying its location. Notifications shall be mailed via first class
mail, at least 10 days prior to a scheduled review, stipulating the time and place
of the Board's meeting. At the meeting, the Village Review Board shall
determine whether to accept the application as complete, accept the application
with the condition that additional materials or information be provided prior to
decision, or return the application to the applicant as incomplete. Within 30 days
after accepting the application, the Village Review Board shall decide whether
to grant a Certificate of Appropriateness. The Village Review Board shall set
forth the reason or reasons for its decision and make findings of fact, in writing,
sufficient to apprise the applicant and any interested member of the public of the
basis for the decision. Appeals of decisions by the Village Review Board are
decided by the Zoning Board of Appeals

216.9 Standards for Review of Application of Certificate of Appropriateness

A. General Standard:

1.

All Certificates of Appropriateness for new construction, alterations, relocations
or demolition shall be in accordance with applicable requirements of this
Ordinance, the Village Review Zone Design Guidelines and the U.S. Secretary
of Interior's Standards for Rehabilitating Historic Buildings.

B. Buildings and Other Structures

1.

In approving applications for a Certificate of Appropriateness, the

reviewing entity shall make findings that the following has been satisfied:

a. To the greatest practical extent, structures that contribute to the
traditional historic character of the Village Review Zone shall
remain unaltered.

b. Any alteration of existing properties shall be compatible with their
historic character, as well as with any surrounding properties.

c. Preserve and enhance existing historic and architectural character
and remain visually compatible with the existing streetscape.

d. Prohibit concealing of distinctive historic or architectural
character-defining features. If needed, replace any significant
features with same and/or accurate reproductions.

e. Recognition and respectful to given historic architectural periods.
Contemporary new construction or additions shall be sensitive and
visually compatible with existing character of the surrounding
properties.



C. Signs

f. Maintain structural integrity of existing structure when
constructing additions.

Signs shall comply with the requirements of Chapter 6 (Sign Regulations) and the
Village Review Zone Design Guidelines..

D. Specific Standards for New Buildings and Major Additions in the TC1 (Maine
Street) and TC2 (Fort Andross) Districts

The following provisions apply only to new buildings located within the TC1 and
TC2 Districts, and do not apply to renovations of, or major additions to, pre-existing
structures:

1.

10.

11.

Parking lots shall be prohibited in side and front yards, except if the
application involves the renovation of existing structures where such a
configuration currently exists. In cases where such parking configurations
exist, the parking area shall be screened from Maine Street with landscaping
or fencing.

Site plans shall identify pedestrian ways and connections from parking
areas to roads. Clearly identified pedestrian paths to, from and across
parking lots to Maine Street shall be required.

All dumpsters and mechanical equipment shall be located 25 feet away
from a public street and shall be screened from view of a public road.

Where a side-setback exists it shall be at least 10 feet wide. Side yards of
more than 10 feet shall be landscaped and may be used as driveways,
pedestrian pathways and semi-public spaces, such as restaurant patios.

All new buildings and additions on Maine Street may not be set back from
the property line. This may be waived if at least 60% of the building's
front facade is on the property line, and the area in front of the setback is
developed as a pedestrian space.

Parapets, projecting cornices or decorative roof hangs are encouraged. Flat
roofs without cornices are prohibited.

Heating, ventilation, and air conditioning equipment on the roof shall be
screened from the view of any public street.

On Maine Street, all new buildings, or additions that add more than 50%
new floor area to a structure, shall be at least two stories high and not less
than 20 feet tall at the front lot line.

Awnings and overhangs are permitted.

The first floor facade of any portion of a building that is visible from Maine
Street shall include a minimum of 50% glass. Upper floors shall have a
higher percentage of solid wall with between 15% and 40% glass.

No building shall have a horizontal expanse of more than 40 feet without a



pedestrian entry.

12. No building facing or visible from a public street shall have more than 15
feet horizontally of windowless wall.

13. Building Materials:

a. The use of cinder-block, concrete and concrete block is prohibited
on any portion of a structure that is visible from the building's
exterior, with the exception of use in the building's foundation.

b. The use of vinyl and/or aluminum siding must be in accordance
with the Board’s Design Guidelines. Asphalt and asbestos siding
are prohibited.

c. Buildings with advertising icon images built into their design
("trademark buildings™) are prohibited.

216.10 Certificate of Appropriateness for Demolition and Relocation

A. General.
1. Demolition or relocation of historic buildings or contributing buildings
within a historic district is usually not an appropriate option for a project and
should be avoided whenever possible.
2. No permit for demolition or relocation of a contributing structure or a
portion of a contributing structure in the Village Review Zone shall be issued
without an approved Certificate of Appropriateness.

B. Classifications.
a. Contributing Structures:
i. National Register Listing.
ii. Eligible for National Register of Historic Places Listing.
iii. Contributing structure within a National Register Historic District.

iv. Other contributing structures over 50 years of age and having
identifiable regional or local architectural, cultural, and historic
significance. (To be determined by professional consultant)

b. Noncontributing structures (structures with no identifiable architectural, cultural,
or historical significance; loss of historical or architectural integrity due to
additions or substantial alterations)

C. Criteria.
a. Contributing Structures.
i. General Requirements:

1. Applications to demolish or relocate contributing structures
individually listed in the National Register of Historic Places or
deemed eligible by the Maine Historic Preservation Commission,
and contributing structures located with National Register Historic



Districts must adhere to a 90-day delay period within which the

applicant shall:

a. Consult with Village Review Board and Maine Preservation or
other preservation organization(s) in seeking alternatives to
demolition, including relocation of structure.

b. Document “good faith” efforts in seeking an alternative that
will result in the preservation of the structure. Such efforts
shall include posting a visible sign on the property, listing the
property with a real estate broker, and publishing a notice in a
general circulation local newspaper. The notice of the proposed
demolition shall be forwarded to the Pejepscot Historical
Society, the Town Council, and the Planning Board. All of
these efforts will be undertaken with the intention of finding a
purchaser interested in acquiring or relocating the structure.

2. Provide post-demolition plans, including a site plan for the
property specifying site improvements and a timetable for
completion for review and approval by the Village Review Board
and, if appropriate, Planning Board.

3. Thoroughly photo document the structure and provide photo and
written documentation to the Town and Pejepscot Historical
Society. Any significant architectural features shall be salvaged
and reused and/or preserved as appropriate.

ii. Standards. Demolition or partial demolition of a building, including
accessory buildings and structures located on the same property, shall be
prohibited unless the application satisfies at least one of the following
criteria:

1. The structure poses an imminent threat to public health or safety.
An application must be accompanied by a report from a qualified
structural engineer for review by the Town Code Enforcement
Officer and photographs depicting the current condition of the
building.

2. The applicant shall demonstrate that the structure cannot be
adapted for any other permitted use, whether by the current owner
or by a purchaser, which would result in a reasonable return,
regardless of whether that return represents the most profitable
return possible. Financial statements shall be required to
demonstrate such hardship and at a minimum include a comparison
between the cost of rehabilitating the current historic structure for
an alternative reuse and the cost of demolition and subsequent
redevelopment of the site.

3. Proposed replacement structure is deemed more appropriate and
compatible with the historic character of the district than the
building proposed for demolition.

b. Other contributing structures over 50 years of age and having identifiable regional
or local architectural significance.

i. General Requirements:



1. The applicant shall:

a. Consult with Village Review Board to discuss alternatives to
demolition or relocation.

b. Document “good faith” efforts in seeking an alternative that
will result in the preservation of the structure. Such efforts
shall include posting a visible sign on the property, listing the
property with a real estate broker, and publishing a notice in a
general circulation local newspaper. The notice of the proposed
demolition shall be forwarded to the Pejepscot Historical
Society, the Town Council, and the Planning Board. All of
these efforts will be undertaken with the intention of finding a
purchaser interested in acquiring or relocating the structure.

2. Provide post-demolition plans, including a site plan for the
property specifying site improvements and a timetable for
completion for review and approval by the Village Review Board
and, if appropriate, Planning Board.

3. Thoroughly photo document the structure and provide photo and
written documentation to the Town and Pejepscot Historical
Society. Any significant architectural features shall be salvaged
and reused and/or preserved as appropriate.

ii. Standards. Demolition or partial demolition of a building, including
accessory buildings and structures located on the same property, shall be
prohibited unless the application satisfies at least one of the following
criteria:

1. The structure poses an imminent threat to public health or safety.
An application must be accompanied by a report from a qualified
structural engineer for review by the Town Code Enforcement
Officer and photographs depicting the current condition of the
building.

2. The applicant shall demonstrate that the structure cannot be
adapted for any other permitted use, whether by the current owner
or by a purchaser, which would result in a reasonable return,
regardless of whether that return represents the most profitable
return possible. Financial statements shall be required to
demonstrate such hardship and at a minimum include a comparison
between the cost of rehabilitating the current historic structure for
an alternative reuse and the cost of demolition and subsequent
redevelopment of the site.

3. Proposed replacement structure is deemed more appropriate and
compatible with the historic character of the district than the
building proposed for demolition.

c. Noncontributing structures.
i. General Requirements:
1. No Certificate of Appropriateness is required if the proposed
demolition is not visible from the public right-of-way.



2. A ssite plan for the property must be submitted with the application
for a Certificate of Appropriateness for Demolition of a non-
contributing building or structure. No structure will be approved
for demolition without having a plan for proposed site
improvements and a timetable for completion.

ii. Standards.

1. A Certificate of Appropriateness shall be approved if it is
determined that the demolition is consistent with the intent and
objectives of this Section and that the structure proposed to be
demolished has no historic or architectural significance.

D. Demolition of a Replacement Project of Special Public Merit.

a. Demolition or relocation of a contributing or noncontributing building or structure
in a historic district which may have a substantial adverse effect on the aesthetic,
historic, architectural, or archaeological significance of the historic district may be
allowed if a replacement project is of special public merit. For a replacement
project to be of special public merit, it must meet the following criteria:

i. It must have significant benefits to the Town of Brunswick or the
community by virtue of social or other benefits having a high priority for
the community

ii. It must clearly serve the public interest to a greater extent than the
retention of the present building(s).

APPLICATION PROCESS: TO DISCUSS WHETHER SEPARATE FROM OR SAME AS PRIOR
PROCESS WITH MINIMAL SPECIFICS ADDED.

A. No permit for demolition or removal of a structure or a portion of a structure in the Village Review Zone shall
be issued without a Certificate of Appropriateness. Where the demolition or
removal is proposed in connggtion with development of the property, the Village
Review Board may require that the developer demonstrate binding financial
commitments or provide performance guarantees to ensure that any approved
development on the site is properly completed. Within 30 days, the Village Review
Board shall either grant the certificate, grant the certificate with conditions attached,
deny the certificate, or declare a 90-day moratorium for the proposed demolition.
The purpose of the 90-day moratorium is to provide time for the applicant:

1. To relocate the structure.

2. To produce photographs and/or scale drawings to document the structure (in
which case two copies of all such materials are to be provided to the Town),
and/or

3. To examine, with the Board, alternative ways for the applicant’s needs to be
met.

B. If at the end of the 90-day period, no satisfactory solution has been found, then

the Village Review Board shall either grant or deny a Certificate of Appropriateness
to demolish the structure.

C. Any grant or denial of a Certificate of Appropriateness for demolition shall be based
upon the criteria in Section 216.9 as well as findings based on the following:



1. The significance of the structure proposed for demolition, as evidenced by
its status as listed or eligible for listing on the National Register of Historic
Places

2. The condition of the structure provided that the applicant has not
contributed significantly to the deterioration of the structure.

3. The availability of permitted alternative uses of the structure that would
maintain its economic viability.

D. A written notice of the determination of the Village Review Board, including
findings of fact, shall be sent by regular mail to the applicant and to the Planning
Board within 10 days of the Village Review Board's determination.

216.11 Appeal to Zoning Board of Appeals

A Applicability
1. Any applicant whose application for Certificate of Appropriateness has
been denied, or approved with conditions unacceptable to the applicant,
may, within 30 days of such denial, file an appeal with, the Zoning Board of
Appeals.

2. The Zoning Board of Appeals shall approve an application for a Certificate
of Economic Hardship to allow the proposed activity or demolition only if it
finds that the denial of approval will result in the loss of the reasonable use

of the property.
B. Standards to be Applied with Certificate of Economic Hardship
A Lack of Information Made Available

In the event that the information required to be submitted by the applicant is not
reasonably available, the applicant shall submit a written statement indicating which
information is unavailable, and shall describe the reasons such information is
unavailable.

E. Public Hearing

The Zoning Board of Appeals shall hold a public hearing on the application within
30 days of receipt of the complete application. Notice of the public hearing shall
conform to the requirements found in Chapter 4 of this ordinance for public hearings.

1. When the applicant requests the demolition of a landmark or a contributing
structure within the Village Review Zone, the applicant will, at the time of
submission of the appeal, place a notice supplied by the Codes Enforcement
Officer in a prominent place on the structure and maintain it there at all
times during the pendency of the demolition application. The notice shall
be substantially in the following form:

This structure has been proposed to be demolished by its owner. For further
information, contact the Brunswick Codes Enforcement Officer at 725-
6651.



206.12 Expiration of Certificate of Appropriateness

If two years after issuance of a Certificate of Appropriateness, the approved
work is not found to be complete by the Codes Enforcement Officer, the
approval shall lapse. The applicant may, at any time before the date of
approval expiration, make a written request to the Village Review Board for
an approval time extension. This request shall explain the reasons why the
improvements have not been completed and indicate how the applicant
expects to complete the project if the Board grants an extension. The Board
may consider any changes to the Zoning Ordinance or any other new
information relevant to the application when considering an extension
request. (Amended 9/4/01 R)

(Section 216 was amended in its entirety on 4/18/06 R)
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