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STAFF REVIEW COMMITTEE 
 

 
 

 
 

 

STAFF REVIEW COMMITTEE 

 - AGENDA - 
BRUNSWICK SCHOOL DEPARTMENT BUILDING 

46 FEDERAL STREET, BRUNSWICK 

 
THURSDAY, JANUARY 16, 2014, 10:00 A.M. 

 

 

1. Case # 14-003 – Coastal Enterprises Institute, Inc., Professional Office 

Building:     The Committee will review and provide a recommendation to the 

Planning Board regarding a Sketch Plan application submitted by Coastal 

Enterprises Institute, Inc., regarding their proposal to redevelop the lots located at 

28-30 Federal Street, including construction of a two-story 10,800 s.f. footprint 

(net 21,780 s.f.) professional office building with associated site improvements.  

(Assessor’s Map U13, Lots 149 & 150, in the Town Center 1 (TC1) Zoning 

District.) 

 

2. Other Business 
 

 

 

 

 

 

 
This agenda is mailed to owners of property within 200 feet of proposed development sites. In cases where 

Committee action is pending this agenda serves as notice of same. In cases where the Committee's role is to 

advise the Planning Board, this agenda is mailed as a courtesy along with notice of the Planning Board 

meeting. 

 

The Staff Review Committee meeting is open to the public. All are invited to attend. For further   

information call Anna Breinich at the Brunswick Department of Planning and Development (725-6660). 
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MEMORANDUM 
Department of Planning & Development 
 

 

TO: The Staff Review Committee 

FROM: Jeremy Doxsee, Town Planner 

DATE:  January 10, 2014  

RE:  Sketch Plan Review of Coastal Enterprises Institute, Inc., Professional Office Building      

 

 

 

PROJECT SUMMARY 

 

Staff reviewed the sketch plan application and determined that it is complete.  

 

The project involves the redevelopment of two lots located at 28-30 Federal Street (Assessor’s Map 

U13, Lots 149 & 150), including construction of a two-story 10,800 s.f. footprint (net 21,780 s.f.) 

professional office building with associated parking, landscaping, and site improvements in the Town 

Center 1 (TC1) Zoning District.   

 

Utilities  

The proposed development is within the town’s Growth Area and will be serviced by the town’s water 

and sewer system.  It appears that the existing stormdrain lines that run underneath the lots are being 

kept in service.   

 

Parking and Traffic 

Ingress/Egress to the 65 space parking lot will be from entrances off of Bank and Center Streets.  The 

existing curb cut on Bank Street will remain, and a new aligned curb cut will be installed on Center 

Street.  The net floor area of approximately 21,780 s.f. (3 spaces per 1,000 s.f.) requires 65 spaces, 

which are shown on the plan.     Fourteen of these spaces are located in the side parking lot, directly west 

of the proposed building.  The plan shows a screen fence / masonry columns to buffer the parking from 

Federal Street.  The site is not large enough to accommodate snow storage areas, so CEI plans on having 

snow plowed and carted off-site. 

 

Generally, the professional office use is anticipated to be less intensive that the combined Town of 

Brunswick operations of past years (Town Hall, Recreation Department, Police Department), so modest 

reductions in local traffic and on-street parking are anticipated.  

 

 

 



 

Town Center 1 Space and Bulk Standards 

 

Standard / District Cook’s Corner Zoning District X = meets standard 

Minimum Lot Area n/a n/a 

Maximum Density n/a n/a 

Minimum Lot Width n/a n/a 

Minimum Front Yard n/a n/a 

Minimum Rear Yard n/a n/a 

Minimum Side Yard None X 

Maximum Impervious 

Surface Coverage 
100% X 

Maximum Building 

Height 
40 ft X 

Maximum Building 

Footprint per Structure 
30,000 s.f. X 

 

Based on the materials submitted by the applicant the proposed project meets all dimensional and 

density standards for the TC1 Zoning District.   

 

Staff notes that one of the access lanes for 20 Federal Street encroaches on the property of 28 Federal 

Street.   CEI will notify the property owner of this encroachment to avoid any future claims of adverse 

possession, but will continue to permit use as a driveway.  

 

Bicycle and Pedestrian Amenities 

A pedestrian walkway from the parking lot to the building is shown on the plan, as is bicycle parking.   

The main entrance is accessed through the rear parking area; brick pavers or textured pavement are 

shown for the patio outside the main entrance and the two staff patios.     

 

Natural Resource Constraints 

There are no natural resource constraints on the subject parcel.   Impervious surface coverage for the 

proposed development will be comparable to existing conditions.  No significant wetlands, wildlife 

habitat or steep slopes exist on the property.  

 

Landscaping 

The sketch plan appears to show a mix of foundational plantings, shrubs, shade trees, screen fencing. A 

full landscaping plan will be provided with the final submission. 

 

Demolition and Village Review Zone 

Review of the demolition plan for existing buildings and for architectural plans for the new building will 

be done concurrently with the Final Plan submission.   A Certificate of Appropriateness will be required 

for both.   

 

Solid Waste 

The Town does not provide solid waste pick-up for commercial properties in the growth area, so CEI 

will have to contract with a private carting service.   The applicant is evaluating possible locations for a 

dumpster enclosure that would be minimally visible to customers and from the public ROW.     The 

other option is storing cans in the basement.   
 
Planning Board 

Comments and recommendations by the Staff Review Committee will be forwarded to the Planning 

Board, for consideration at their January 28
th

 meeting.  
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