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Minor Development Review 

REVIEW MEMORANDUM 

Town of Brunswick 

Department of Planning and Development 

To: John Libby, John Libby Construction 
From: Jared Woolston, Planner 

The pending Minor Development Review application for the Little School House on Maine is referenced 

by the Town of Brunswick’s Planning and Development Office as Case #16-052.  The Staff Review 

Committee (SRC) is scheduled to review and take action on this proposal on Wednesday, December 7, 

2016 at 10:00 AM in Room 206 of the Brunswick Town Hall (85 Union Street, Brunswick, Maine 04011).  

If you are unable to meet this request please call me at (207) 725-6660 x4022 or contact me by email at 

jwoolston@brunswickme.org. 

Application Form Revisions: 
1. Revise the project applicant to be the owner (application item #2);
2. Revise the authorized representative to John Libby of John Libby Construction (application item #3);
3. Revise the project description to include the 8-foot by 16-foot (128 square foot) storage area
(application item #10); 
5. Please address Section 509 with the following information: any anticipated increase in sewer flow to
the public sewer system, stormwater flows to the public stormwater system; public water use; traffic to 
and from Maine Street; solid waste (trash) generation; impacts to safety providers.  

Additional submissions: 
1. Submit a letter from the owner identifying you as the authorized representative;
2. Submit three (3) full size site plans printed to the indicated scale (1 inch = 30 feet)

Guidance: The building plans appear to be correctly scaled but the site plan is not to scale.  
Please review the plan and make sure it is printed to the intended scale. 

Add the following information to the site plan: 
1. Depict the Zoning district (i.e. R3 Maquoit Road Neighborhood);
2. Depict the location of on-site water, sewer, and electrical lines;
3. Depict the storage 128 square foot storage area on the building layout and square footage;
4. Depict the location of the town’s stormwater catch basin and inlet pipe at the driveway entrance;
5. Depict traffic circulation including pedestrian and vehicle traffic flow:

Guidance: Consider depicting the existing painted traffic arrows in the parking lot; adding a bike 
rack at the entrance for pedestrians (patrons, and staff); and relocating the dumpster from its 
existing location in the parking lot to a new location with a screened/fenced enclosure); 

6. Show location of outdoor lights on the plan:
Guidance: Consider including a specification sheet for the proposed lights –or- a lighting 
photometric plan; 

mailto:jwoolston@brunswickme.org


7. Depict grading, and landscaping plans; indicating grade change, swales, vegetation to be preserved,
and new vegetation used to stabilize areas of cut and fill and/or screening; the size, location, and type of 
vegetation. 

Guidance:  Minor soil erosion and tire ruts were observed along the edges of the entrance 
driveway; and along on slopes near paved parking areas and the two (2) stormwater swales. 

Consider amending the plan to include a reinforcement edge of the parking with riprap to 
prevent further erosion to the stormwater swale, and maintain finished grade of the parking lot.  
Concrete curb stops in parking spots to prevent vehicles from overhanging the swale may be an 
alternative to consider.   

The soil tracks adjacent to the parking area and driveway may be corrected in the short term 
with basic erosion control measure such as a thick layer of straw mulch.  For permanent control, 
consider adding a landscaped area to the plan with erosion control mix (stump grindings) and a 
few tall shrubs (examples: red osier dogwood, rhododendron, high bush blueberry, sweet gale, 
winterberry, or mountain laurel) near areas that exhibit vehicle tracks as a deterrent to vehicles 
that tend to drive off paved surfaces.     

Please update the site plan with labels for percent grade (example: 0-8% grade); and 
stormwater drainage direction with arrows at the following areas: 
1) from the southwest lawn area moving east to the basin / swale at the south of the parking

lot; 
2) from the northeast side of the driveway moving west to the basin / swale at the north side of
the parking lot; 
3) from the southeast side of the driveway entrance to the town catch basin at Maine Street.

8. Recalculate the existing and proposed impervious area and amend the site plan accordingly.
Guidance: The numbers shown on the plan for parking and driveway pavement do not appear to 
be correct.  The parking and driveway square footage shown on the plan should include the 
extent of the driveway where it starts at Maine Street and the area of the existing and new 
parking lot area.   

9. Please depict a table with R3 Zoning District dimensional requirements; and proposed conditions.  I
provided an example below: 

Dimensional and Density Table Zoning District R-3 
Minimum Front Yard 20 ft 
Minimum Rear Yard  20 ft 
Minimum Side Yard  15 ft 
Maximum Impervious Surface Coverage  35% 
Maximum Building Height  35 ft 
Maximum Building Footprint Per Structure 5,000 s.f. 
Proposed: 
Minimum Front Yard   # ft 
Minimum Rear Yard  # 
Minimum Side Yard  # 
Maximum Impervious Surface Coverage  # 
Maximum Building Height  # 
Maximum Building Footprint Per Structure # 



The following information will be a draft condition of approval: 
1. A statement from the Brunswick-Topsham Water District of conditions under which water will be
provided. 
2. A statement from the Fire Chief recommending the number, size, and location of hydrants, available
pressure levels, road layout and street and project name, and any other fire protection measures to be 
taken. 
3. A statement by the Superintendent of the Brunswick Sewer District of the condition under which the
Sewer District will provide sewage disposal service and approval of the sanitary sewers proposed within 
the development; or a statement relative to the capacity of the sewage treatment plant to treat septic 
waste from proposed on-site septic systems. 

Guidance:  I received email correspondence from the Sewer District’s Assistant General 
Manager, Rob Pontau below.  The response to Section 509 likely will result in the requested 
information about additional sewer flows but you may consider addressing this directly for the 
record: 

Rob Pontau:  “We (Brunswick Sewer District) have no objections to the project.  The existing facility is 

connected to the BSD sewer system.  We can handle any additional flow from the expansion. 

If there is no new flow (such as a storage building) then we are all set.  If there is additional flow from 

students and staff, the applicant will need to obtain a permit for the additional flow.  I will need an 

estimate of the additional flow and they will be subject to our entrance charge program (impact 

fee).  The can obtain a permit online through www.brunswicksewer.org. 

Building can commence before the permit is obtained, but I would ask that the codes office holds off on 

issuing a CO until it is verified with BSD that the fee has been paid.” 

http://www.brunswicksewer.org/


From: Jared Woolston
To: "John Libby"
Subject: RE: 368 Main St. Brunswick
Date: Thursday, December 08, 2016 12:18:00 PM

John:  Thanks for your time on the phone just now.  Please modify the plan with:

1. a note that indicates square feet of new pavement ("proposed additional parking");
2. check to see if total impervious coverage reduced when the existing parking area was moved away
from the setback; 
3. indicate the new areas with shading or weighted lines (pavement, building addition, dumpster
location, pavement that was removed...);
5. indicate new grading proposed south of the addition and east to the existing stormwater swale (if
that is still happening).

Jared Woolston
Planner
Town of Brunswick
85 Union Street
Brunswick, ME  04011

(207) 725-6660, ext. 4022 (v)
(207) 725-6663 (f)
jwoolston@brunswickme.org
www.brunswickme.org

-----Original Message-----
From: Jared Woolston
Sent: Thursday, December 08, 2016 11:15 AM
To: 'John Libby'
Subject: RE: 368 Main St. Brunswick

Thanks.  What is the square footage of new pavement? 

Jared Woolston
Planner
Town of Brunswick
85 Union Street
Brunswick, ME  04011

(207) 725-6660, ext. 4022 (v)
(207) 725-6663 (f)
jwoolston@brunswickme.org
www.brunswickme.org

-----Original Message-----
From: John Libby [mailto:jlconstruction2@aol.com]
Sent: Thursday, December 08, 2016 11:10 AM
To: Jared Woolston
Subject: 368 Main St. Brunswick

Jared,
Take a look at this plan now and see if we should do anything different. Thank you John

mailto:jlconstruction2@aol.com
mailto:jlconstruction2@aol.com


From: Rob Pontau
To: Jared Woolston
Subject: Re: SRC 12/7
Date: Monday, November 28, 2016 8:59:41 AM

Jared,

No one from the District will be able to attend the meeting.  Sorry.

We have no objections to the project.  The existing facility is connected to the BSD
sewer system.  We can handle any additional flow from the expansion.

If there is no new flow (such as a storage building) then we are all set.  If there is
additional flow from students and staff, the applicant will need to obtain a permit for
the additional flow.  I will need an estimate of the additional flow and they will be
subject to our entrance charge program (impact fee).  The can obtain a permit
online through www.brunswicksewer.org.

Building can commence before the permit is obtained, but I would ask that the
codes office holds off on issuing a CO until it is verified with BSD that the fee has
been paid.

Thank you.

Rob

Robert A. Pontau Jr., PE
Assistant General Manager
Brunswick Sewer District
www.brunswicksewer.org

All emails associated with the Brunswick Sewer District are considered public
information and are subject to the State of Maine Freedom of Access Act.

On Wed, Nov 23, 2016 at 3:30 PM, Jared Woolston <jwoolston@brunswickme.org>
wrote:

SRC is scheduled to review and take action on a minor development review
proposal on 12/7 (agenda attached).  Please let me know in advance if you are not
planning to attend the meeting.  Have a nice Thanksgiving!

Jared Woolston

Planner

Town of Brunswick

85 Union Street

mailto:rpontau@brunswicksewer.org
mailto:jwoolston@brunswickme.org
http://www.brunswicksewer.org/
http://www.brunswicksewer.org/
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Brunswick, ME  04011

(207) 725-6660, ext. 4022 (v)

(207) 725-6663 (f)

jwoolston@brunswickme.org

www.brunswickme.org

tel:%28207%29%20725-6660%2C%20ext.%204022
tel:%28207%29%20725-6663
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