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Town of Brunswick, Maine
Finance Committee Meeting
Monday, March 8, 2021 at 6:30 PM
MEETING VIA ELECTRONIC DEVICES
THIS MEETING IS BEING CONDUCTED VIA ELECTRONIC DEVICES
WITH FINANCE COMMITTEE MEMBERS PARTICIPATING FROM REMOTE LOCATIONS
THERE IS AN OPPORTUNITY FOR THE PUBLIC TO ATTEND THIS MEETING IN PERSON, ALTHOUGH WE
STRONGLY ENCOURAGE PARTICIPANTS TO USE THE ZOOM PLATFORM. THE MEETING WILL BE LIMITED TO 20
PUBLIC PARTICIPANTS, WHO SHOULD WEAR MASKS AND MAINTAIN SOCIAL DISTANCING BY USING THE
PROVIDED SEATING.
THE PUBLIC CAN VIEW OR LISTEN TO THE MEETING ON TV3 (Channel 3 on Comcast) or
VIA LIVE STREAM FROM THE TOWN’S WEBSITE
http://tv3hd.brunswickme.org/CablecastPublicSite/watch/1?channel=1
The public may send e-mail messages to Julia Henze, Finance Director at: jhenze@brunswickme.org
HOW TO SUBMIT PUBLIC COMMENT
Public Comments must be submitted through the Zoom platform by dialing +1 646 876 9923 and entering the
Meeting ID number and the password when prompted. Please be advised message and data rates may apply. The
Committee Chair will make an announcement when it is time for public comment.
All Votes to be Taken Via Roll Call

Agenda
1. Acknowledgement that meeting was properly noticed
2. Adjustments to agenda / Public comment
3. Approval of meeting minutes from 2/8/2021
REQUESTED ACTION – Approval of minutes
4. Review Debt Disclosure Policy & Procedures
5. Review near-final draft Continuing Disclosure Statement
REQUESTED ACTION – Comments, and approval of draft
6. Senior Property Tax Assistance Program
a. Changes to State Property Tax Fairness Credit program
b. Anticipated effect on Brunswick program
7. Adjourn

Town of Brunswick, Maine
Finance Committee Meeting
Monday, February 8, 2021 at 12:00 PM
Meeting via electronic devices

Meeting Minutes (DRAFT)
Elected Officials:

Councilors Dan Ankeles, Dan Jenkins, Stephen Walker

Staff:

John Eldridge, Julia Henze, Branden Perreault
Ryan Barnes, Jay Astle

1. Select chair and vice chair (action)
Dan Ankeles was nominated as chair. Approved by those present.
2. Acknowledgement that meeting was properly noticed
JH confirmed that the meeting was properly noticed.
3. Adjustments to agenda
No adjustments to the agenda.
4. Capital Improvement Program – DRAFT #3
JH noted changes in DRAFT #3 included the addition of the Bath Road culvert, the
addition of a new ladder truck in the far out years of the CIP, the addition of a
schedule for the school facilities maintenance, and the removal of the Junior High
School projects from the CIP document.
a. Engineering/Public Works presentation – Bath Rd culvert
RB explained the existing culvert was installed over 100 years ago. The
culvert is always submerged so it can’t be inspected easily. Expects full
replacement will be necessary but final decision will be made upon
dewatering to inspect – will be prepared to replace upon inspection if
necessary because dewatering will be a large process.
5. Processing Facility Fees
a. Description
The secure landfill will be closed effective April 1 and will be replaced with a
processing facility that will accept a more restricted menu of materials.
b. Proposed Fees
With the landfill closure, the scale house will be eliminated and charging by
weight is no longer a feasible option. The proposed fee structure charges on
each item disposed of or by cubic yard – whichever is applicable to the waste

type. Asphalt shingles, concrete masonry, motor oil, trash, household trash,
and recycling will not be accepted beginning April 1.
Proposed fee structure is expected to cover operational costs of the facility.
c. Fee survey
The town completed a fee survey. There were many “flavors” of cost
structures and a wide range of fees. Some municipalities charged by weight,
others by load size and per item, others charge based upon tokens.
DA suggested that the FC recommends the TC set a public hearing to review
the full fee structure. Moved by SW and seconded by DJ. Unanimous approval
by FC.
6. Approval of meeting minutes from 1/23/2020 and 2/27/2020
SW moved to approve minutes from 1/23/2020 and 2/27/2020. Seconded by DJ.
Unanimous approval by FC.
7. Review Finance Committee policy
FC reviewed finance committee policy.
8. 2021 proposed calendar/schedule of work
FC reviewed proposed calendar / schedule of work. JH proposed changing
discussions on the Property Tax Assistance program from April to the March 8
meeting.
SW moved to approve the proposed schedule as amended. Seconded by DJ.
Unanimous approval by FC.
9. Public Comment
No public comment.

Town of Brunswick, Maine
Debt Disclosure and Public Statements
Policy and Procedures Manual
Introduction
This Debt Disclosure and Public Statements Policy and Procedures Manual (the “Disclosure Policy”)
establishes a framework for compliance by the Town of Brunswick, Maine (the “Town”) with its
disclosure and/or contractual obligations with respect to the securities it issues or that are issued on its
behalf, pursuant to the requirements of the Securities Exchange Act of 1934, as amended, and the
Securities Act of 1933, as amended, including, in particular, Rule 15c2-12, as amended, promulgated
under the 1934 Act, and other applicable rules, regulations, and orders.
1.

Definitions.

For purposes of this Disclosure Policy, certain terms have the meanings described as follows:
“Annual Filing” has the meaning given such term in Section 5.2.1.
“Bond Counsel” means counsel engaged from time to time by the Town to provide legal
advice relating to municipal bonds.
“Continuing Disclosure Document” means financial and operating data and event notices filed
with the MSRB through EMMA pursuant to Disclosure Agreements;
“Disclosure Agreement” means the provisions of each ordinance, order, resolution, or other
agreement of the Town by which the Town undertakes to provide financial and operating data
periodically, and timely notices of certain events, to the MSRB, whether expressly or as the only
nationally recognized municipal securities information repository under SEC Rule 15c2-12.
“Disclosure Coordinator” means the Town Finance Director, unless and until otherwise
specified under Section 4.1.1.
“Disclosure Counsel” means counsel which may be engaged from time to time by the Town to
give advice to the Town in accordance with this Disclosure Policy.
“Disclosure Documents” means those items set forth under the “Public Statement” definition
below.
“Disclosure Officers” means the officers, employees and agents of the Town charged with
exercising the responsibilities of a Disclosure Officer under this Disclosure Policy, specifically the Town
Finance Director/Treasurer, and as needed, the Municipal Advisor.
“Disclosure Working Group” for any Public Statement means the officers or employees of the
Town charged with exercising the responsibilities of the Disclosure Working Group in preparing or
checking the Public Statement under this Disclosure Policy, as described in Section 5.
“EMMA” means the Electronic Municipal Market Access System maintained by the MSRB.
“Material” when used with respect to a fact included in a disclosure document means,
generally, that a reasonable investor likely would attach significance to it in making a decision to buy,
hold, or sell Securities of the Town. When questions of materiality arise, Disclosure Counsel should be
consulted.
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“MSRB” means the Municipal Securities Rulemaking Board.
“Municipal Advisor” means the financial advisor retained by the Town to provide services with
respect to the issuance of municipal securities.
“Financial and Operating Data” means information that the Disclosure Working Group
deems material, based on prevailing industry standards.
“Public Statement” means any statement or other communication that is intended (or
reasonably can be expected) to be accessible to and relied upon by investors in the Town’s Securities,
including, as applicable:





Offering Documents: Preliminary and final Official Statements and other documents by
which Securities are offered to the public by the Town as well as solicitation statements by
which the Town offers to purchase its Securities or requests consents or waivers regarding
Securities;
Continuing Disclosure Documents: financial and operating data and event notices filed
with the MSRB through EMMA pursuant to Disclosure Agreements;
Other EMMA Filings: other information filed with the MSRB through EMMA;

“SEC” means the United States Securities and Exchange Commission.
“Securities” means bonds, notes, certificates of obligation, certificates of participation, and
other debt obligations or securities of the Town, or the payment of which the Town is obligated to
support by a lease, contract, or other arrangement, that are sold to or otherwise held or traded in by the
public.
“Town” means the Town of Brunswick, Maine, which includes the Brunswick School
Department.
“Town Finance Committee” means the Finance Committee established by the Town Council
of the Town of Brunswick, Maine.
2.

Background.
2.1

Investor Reliance. The Town has issued and expects to continue to issue Securities in
the public debt markets and, in connection therewith, to issue offering documents and
to enter into continuing disclosure undertakings to update financial and operating
information contained in the offering documents at least annually and to file timely
notices of certain events with the MSRB through EMMA. Investors in the Town’s
Securities rely on the filings and may rely on portions of the Town’s websites and
other Public Statements in deciding whether to buy, hold, or sell the Town’s
Securities.

2.2

Federal Securities Laws. Under federal securities laws, the Town must exercise
reasonable care to avoid material misstatements or omissions in preparing Public
Statements that are used to sell or tender for Securities in primary offerings, and it may
not knowingly or recklessly include material misstatements or misleading statements
in other Public Statements while its Securities are outstanding. Knowledge of any
officer or employee of the Town as well as information in files of the Town may be
imputed to the Town. Disclosure Counsel opinions may help to establish care, but are
no defense to an action for failing to disclose or misstating a known material fact.
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3.

Purposes.
The purposes of this Disclosure Policy are to formally confirm and enhance existing policies and
procedures regarding compliance with federal securities laws relating to disclosure in order to:

4.

3.1

Comply with Law and Contract. To facilitate compliance with applicable law and
existing contracts when preparing and distributing Disclosure Documents in
connection with Securities offerings and Continuing Disclosure Documents, including
the timely update and filing of Continuing Disclosure Documents; and

3.2

Reduce Liability. To reduce exposure (of the Town and its officials and employees) to
liability for damages and enforcement actions based on misstatements and omissions in
Disclosure Documents, and Continuing Disclosure Documents; and

3.3

Reduce Borrowing Costs. To reduce borrowing costs by promoting good investor
relations, and

3.4

Protect the Public. To avoid damage to residents of the Town and other third parties
that could result from misstatements or omissions in Disclosure Documents or
Continuing Disclosures.

Policy.
It is the policy of the Town to comply fully with applicable securities law regarding disclosure
in connection with the issuance of Securities and with the terms of its Disclosure Agreements.
4.1

Appointment of Disclosure Coordinator.

4.1.1

Selection. The Disclosure Coordinator is selected from time to time by the Town
Manager, on the basis of his or her familiarity with particular aspects of the
Town’s disclosure and reporting matters or on his or her ability to effectively
monitor and coordinate such disclosures and reporting based on his or her
positions within the Town. At present time, the Disclosure Coordinator shall be
the Finance Director of the Town.

4.1.2
(a)
(b)
(c)
(d)
(e)
(f)
(g)

Responsibilities. The Disclosure Coordinator is responsible, within his or her area
of expertise, for:
monitoring the compliance by the Town with this Disclosure Policy generally;
serving as a “point person” for personnel to communicate issues or information
that should be or may need to be included in any Offering Statement or Periodic
Report;
recommending amendment of this Disclosure Policy to the Town Finance
Committee from time to time as necessary or appropriate;
preparing and circulating a detailed time schedule for review and submission of
information in connection with any Offering Statement;
following up with others to make sure that assigned tasks have been completed on
a timely basis and making sure that documents are filed on a timely basis;
keeping informed regarding all of the Town’s public disclosures;
informing employees and agents of the Town who are responsible either to review
or supply information for an Offering Statement or Periodic Report of the
responsibilities of the Town and such employees through the distribution of
existing manuals and policies of the Town regarding securities disclosure and
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(h)

5.

through coordination with Disclosure Counsel, as needed; and
documenting the Town’s disclosure processes generally (e.g., records of
Disclosure Working Group meetings and conference calls, maintenance of
reporting checklists as appropriate, internal certifications).

Procedures.
The following officials and employees of the Town shall implement the following procedures
in preparing, checking, or issuing the following Offering Documents and Continuing
Disclosure Documents.
5.1

Preliminary Official Statement and final Official Statement.
5.1.1

Working Group. The Disclosure Working Group for preliminary and final official
statements (collectively, “Official Statement”) issued in primary offerings shall consist
of the following officers, advisors, and employees of the Town: Town of Brunswick
Finance Director/Treasurer, Town Manager, the Town’s Municipal Advisor, the
Town’s Bond Counsel, and where appropriate, the Brunswick School Department
Business Manager. This Disclosure Policy envisions that the Town’s senior officers,
with assistance from outside consultants, will manage and oversee the production and
vetting of primary offering documents and annual disclosure reports. The group should
be inclusive enough so that there is a high likelihood that it will be able to recognize
material misleading statements and/or omissions and also be able to command the
attention of employees and others needed to assemble and vet the information to be
disclosed.

5.1.2

Establishing Scope and Process. At the beginning of the disclosure process, the
Disclosure Working Group will: (a) determine what information should be disclosed in
the Official Statement to present fairly a description of the source of repayment and
security for the securities being offered, including related financial and operating
information (which may include a discussion of material risks related to investment in
the securities); (b) assign responsibilities for assembling and verifying the information;
and (c) establish a schedule for producing the information and the Official Statement
that will afford sufficient time for final review by the Disclosure Working Group and
the Disclosure Officers and the approvals required by this Disclosure Policy. While the
information included in the last offering document may be used as a starting point, the
Disclosure Working Group should be encouraged to provide suggestions for
improvement and not assume it represents a complete list of what is currently required.

5.1.3

Assembling Current Information. The Disclosure Officers shall: (a) identify officers or
employees of the Town and others who are likely to know or be able to obtain and
verify required information; (b) request that they assemble, verify, and forward the
information and also notify the Disclosure Officers of any other fact that they believe
to be important to investors; and (c) establish a reasonable but sufficient deadline for
producing the information. The Disclosure Officers should produce (or cause to be
produced) a draft of the Official Statement based on the information that they receive.
The Disclosure Officers shall assure that employees within their areas devote sufficient
time and care to produce timely and accurate information, when requested. The
Disclosure Officers shall distribute drafts of the Official Statement to the Disclosure
Working Group for review together with a description of the process used to compile it
and a list of facts, if any, that employees forwarded as important but are not included in
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the draft. In addition to identifying which employees know the relevant facts, and
asking that the facts be verified and provided, requests for information could take many
forms, e.g., circulating data from the last Disclosure Document and asking that it be
updated, or sending out a list of information to be provided, etc. However, to avoid
possible material omissions, employees identified as having the facts should also be
asked if there are other facts that they think investors would consider important in
judging the issuer’s future ability to pay. The disclosure working group should be
informed of the process actually used to assemble the offering document so that the
group will be able to gauge the reliability and completeness of disclosed information.

5.2

5.1.4

Review for Process, Accuracy, and Completeness. The members of the Disclosure
Working Group shall review the draft Preliminary Official Statement and Disclosure
Officers’ process description to determine (and shall report to the Disclosure Officers
as to) whether, based on information known or reported to them: (a) this Disclosure
Policy was followed; (b) the material facts in the Public Statement appear to be
consistent with those known to the members of the Disclosure Working Group; and (c)
the Official Statement omits any material fact that is necessary to be included to
prevent the Official Statement from being misleading to investors. The final or nearfinal draft of the Preliminary Official Statement , together with the Disclosure Officers’
description of the process used to prepare and check the Preliminary Official
Statement, shall be sent to the Town Finance Committee for review and comment. The
Disclosure Officers shall take such action as may be necessary, based on feedback
from the Disclosure Working Group and the Town Finance Committee, to enable the
Disclosure Working Group to conclude that this Disclosure Policy was followed and
that the Preliminary Official Statement and Official Statement is accurate and complete
in all material respects.

5.1.5

Final Approval. The Disclosure Working Group shall approve the final draft of the
Preliminary Official Statement and Official Statement.

5.1.6

Documentation of Procedures. The Disclosure Officers shall compile and retain a file
of the actions taken to prepare, check, and approve the Preliminary Official Statement
and Official Statement, including the sources of the information included, the
comments and actions of the Disclosure Working Group, the description of the process
followed by the Disclosure Officers, and Finance Committee review.

Annual Financial Information and Operating Data.
5.2.1

Working Group. The Disclosure Working Group for periodic/annual filings shall be
informed of and review financial information and operating data to be filed with the
MSRB pursuant to Disclosure Agreements (the “Annual Filing”).

5.2.2

Assembling Current Information. The Disclosure Officers shall: (a) compile and
maintain (and update after every issuance or defeasance of Securities) a list of all
financial information and operating data required to be filed with the MSRB pursuant
to each of the Disclosure Agreements; (b) assign responsibilities to officers, employees
and agents for periodically assembling and verifying the data; (c) request that they
assemble, verify, and forward the data to the Disclosure Officers and notify the
Disclosure Officers if they have learned of any other fact that they consider to be
material with respect to the information provided; and (d) establish a schedule for
producing the data (and the Annual Filing document) that will afford sufficient time
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for review by the Disclosure Working Group and the Disclosure Officers and the
approvals required by this Disclosure Policy. The Disclosure Officers shall distribute
drafts of the Annual Filing to the Disclosure Working Group for review together with a
description of the process used to compile it.

5.3

5.2.3

Review for Process, Accuracy, and Completeness. The Disclosure Coordinator shall
ensure that, when engaged, the Disclosure Counsel reviews the Annual Filing drafts
and Disclosure Officers’ process description to determine (and shall report to the
Disclosure Officers as to) whether, based on information known or reported to them:
(a) this Disclosure Policy was followed, (b) the material facts in the Annual Filing
appear to be consistent with those known to the members of the Disclosure Working
Group, and (c) the Annual Filing omits any material fact that is necessary to be
included to prevent the Annual Filing from being misleading to investors. The
Disclosure Officers shall take such action as may be necessary, based on feedback
from the Disclosure Counsel, to enable the Disclosure Working Group to conclude that
this Disclosure Policy was followed and that the Annual Filing is accurate and
complete in all material respects.

5.2.4

Final Approval. The Disclosure Working Group shall approve the final draft of the
Annual Filing. Its action, together with the Annual Filing and the Disclosure Officers’
report regarding the process used to prepare and check the Annual Filing, shall be sent
to the Town Finance Committee. The Annual Filing shall not be issued until approved
by the Town Finance Committee

5.2.5

Posting. The Disclosure Officers shall file the Annual Filing with the MSRB through
EMMA by the deadline established by law, regulation, and/or the Disclosure
Agreements. The Disclosure Officers shall exercise reasonable care to file the Annual
Filing in the format and with the identifying information required by law, regulation,
and/or the Disclosure Agreements, including applicable CUSIP numbers for the
Town’s Securities.

5.2.6

Documentation of Procedures. The Disclosure Officers shall compile and retain a file
of the actions taken to prepare, check, and approve the Annual Filing, including the
sources of the information included, the comments and actions of the Disclosure
Working Group, the Disclosure Officers’ report regarding the process used to prepare
and check the Annual Filing, and approvals of the Working Group and the Town
Finance Committee.

Event Notices.
5.3.1

Identification of Reportable Events. The Disclosure Officers shall maintain a list of
events of which the Town is required to provide notice to the MSRB pursuant to law,
regulation, and/or the Disclosure Agreements. The Disclosure Officers (with the
assistance of Members of the Disclosure Working Group) shall: (a) identify the
officers, employees and agents of the Town who are most likely to first obtain
knowledge of the occurrence of such events; and (b) request in writing that they notify
the Disclosure Officers immediately after learning of any such event, regardless of
materiality, and repeat such request in a quarterly reminder. The Disclosure Officers
will establish a tickler system so that employees who are likely to first know about a
covenant breach or tax event will know to share that information with the officer or
employee charged with giving notice. Disclosure Officers will consider potential
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triggering events, including but not limited to, issuance of annual financial information
or audited financial statements; notice of failure to provide annual financial
information on or before the date agreed to by the state or local government; principal
and interest payment delinquencies; non-payment related defaults; unscheduled draws
on debt service; reserves reflecting financial difficulties; unscheduled draws on credit
enhancements reflecting financial difficulties; substitution of credit or liquidity;
providers, or their failure to perform; adverse tax opinions or events affecting the tax
status of the security; modifications to rights of security holders; bond calls and tender
offers; defeasances; release, substitution or sale of property securing repayment of the
securities; rating changes; bankruptcy, insolvency or receivership; merger, acquisition
or sale of all issuer assets; appointment of successor trustee.

6.

5.3.2

Preparation of Event Notice. The Disclosure Officers shall: (a) assess the materiality of
any reported event with the assistance of legal counsel and, if notice of the event must
be given; (b) prepare an Event Notice giving notice of the event; and (c) except for
notices of a rating change, bond call, or defeasance, forward the draft Event Notice to
the Disclosure Working Group for their review. Event notices can have a significant
impact on the market value of securities, so this Disclosure Policy requires that nonroutine notices receive high-level review. In addition, unless the Town chooses to file
notice of an event, whether or not it is material, this Disclosure Policy requires that
Disclosure Counsel advise as to materiality before the Town decides that notice of an
event should not be given because it is not material.

5.3.3

Review and Approval of Event Notice. The Working Group shall promptly review and
approve or comment on the Event Notice. The Disclosure Officers shall incorporate
such comments into the Event Notice to be filed with EMMA. The Disclosure Officers
shall not file the Event Notice Statement until it is approved by the Working Group,
unless the Event Notice: (a) gives notice of a rating change, bond call, or defeasance;
or (b) such approval has not been received by the applicable Disclosure Agreement
filing deadline.

5.3.4

Posting. The Disclosure Officers shall file the Event Notice with the MSRB through
EMMA by the deadline established by law, regulation, or the Disclosure Agreements
or, if the facts cannot be correctly and fairly described by the deadline, then as soon
thereafter as possible. The Disclosure Officers shall exercise reasonable care to file the
Event Notice in the format and with the identifying information required by the
Disclosure Agreements, including CUSIP numbers for the applicable Securities.

5.3.5

Documentation of Procedures. The Disclosure Officers shall compile and retain a file
of the actions taken to report each event and prepare, check, and approve the notice of
the event, including the approvals of the Working Group, if obtained.

Training.
6.1

Personnel to be Trained. Each member of a Disclosure Working Group, the Disclosure
Officers, and each officer or employee designated as a source of data or an Event Notice
pursuant to this Disclosure Policy shall undergo periodic training.

6.2

Training Content. The training program and materials shall be prepared by or with the
assistance of the Town’s outside Disclosure Counsel and approved by the Town Manager.
The training program shall impart the requirements of federal and state securities laws and
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the Disclosure Agreements, the meaning of “material,” and the duties of such officers,
employees and agents under this Disclosure Policy.
6.3

7.

Updates to Policies and Procedures.
7.1

Periodic Review. The Disclosure Policy shall be reviewed annually by the Disclosure
Officers within 60 days of the posting of financial information and operating data. In
addition, at any time all officers and employees of the Town are invited and encouraged to
make recommendations for changes to this Disclosure Policy so that it fosters better
compliance with applicable law, results in better information to investors, or makes the
procedures required by this Disclosure Policy more efficient.

7.2

Recommendations for Change. Following receipt of any such recommendation, the
Disclosure Officers shall give their advice regarding the recommendation to the Disclosure
Working Group. The Disclosure Working Group shall consider the recommendation and
advice, determine whether to propose a change to this Disclosure Policy, and submit such
proposal to the Town Finance Committee for review and approval.

7.3

Changes to Disclosure Policy. The Finance Committee, with advice from Disclosure
Counsel, shall approve and direct implementation of any change to this Disclosure Policy
that is proposed by the Disclosure Working Group, does not change the fundamental
policies or procedures established by this Disclosure Policy, and is determined by the
Finance Committee to be advisable.

8.

9.

Training Frequency. Each affected officer and employee shall undergo training (a)
promptly after being appointed to a position described in Section 6.1 and (b) annually
hereafter.

Miscellaneous.
8.1

Internal Use Only. This Disclosure Policy is intended for the internal use of the Town only
and is not intended to establish any duties in favor of or rights of any person other than the
Town.

8.2

Waiver of Procedures. Disclosure officers and the other officers, employees, and agents
charged by this Disclosure Policy with performing or refraining from any action may
depart from this Disclosure Policy when: (a) they in good faith determine that such
departure is in the best interests of the Town and consistent with the duties of the Town
under federal and state securities laws; (b) and receive pre-approval for such departure
from the Town Manager. If any Disclosure Officer is charged by this Disclosure Policy
with taking or refraining from such action, any such departure shall require approval of
Disclosure Counsel. The Disclosure Working Group should be informed in writing of such
waiver and a record of such waiver should be kept in the Town’s files.
Investor Inquiries.
All investor inquiries shall be managed by the Investment Inquiry Coordinator so that: (a) the
responses do not contain a material misstatement or misleading omission; and (b) if the Town
chooses for reasons of fairness, the responses do not disadvantage some investors relative to
other investors. In instances where the investor inquiry elicits a response that is in substance
already contained within a document previously provided to investors (Official Statement,
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Annual Filing, Event Notice, etc.), then the response to the investor inquiry should be drawn
from that document. In instances in which an investor inquiry elicits a response that is not
already contained in such a document, the Investment Inquiry Coordinator shall ensure that
information it provides to the investor does not contain a material misstatement or a misleading
omission. The Town shall take caution not to provide “inside” information to one or a small
group of investors that allows them to trade to the disadvantage of other investors. In these
instances, the issuer may decide to prepare a carefully written response to the investor that it
also disseminates to other investors on its websites or EMMA. Disclosures that materially
advantage some investors over others can raise fairness concerns, particularly when those
disclosures could reasonably be expected to influence the trading of Securities, so the Town
might choose not to respond to investor inquiries with material, non-public information without
making it available to all investors.

10.

9.1

Investor Inquiry Coordinator. The Town Manager shall serve as the Investor Inquiry
Coordinator.

9.2

Processing of Investor Inquiries. Except for communications that occur in connection with
primary offerings, all inquiries from investors shall be managed by the Investment Inquiry
Coordinator. If any other employee of the Town receives an inquiry from an investor, that
employee shall refer such inquiry to the Investment Inquiry Coordinator.

9.3

Responses to Investor Inquiries. With respect to each inquiry from an investor: (a) if
information necessary to respond to such inquiry has already been included in a Public
Statement, then the Investment Inquiry Coordinator may respond to such inquiry from
information in the Public Statement; and (b) if information necessary to respond to such
inquiry is not obtainable from information included in a Public Statement, then the
Investment Inquiry Coordinator shall determine the best manner to respond to such inquiry
in a manner that assures that it is accurate, which may include convening a meeting of the
Disclosure Working Group for broader inquiries or ones that require subjective judgment in
responding.

9.4

Documentation. The Investment Inquiry Coordinator shall compile and maintain a record
of investor inquiries and responses.
Periodic Check for Completeness.

10.1

Periodic Check for Material Developments. To the extent that the Town performs periodic
closings of its accounting records, the Disclosure Officers shall promptly review these
records, and request in writing that the members of the Disclosure Working Group and the
persons described in Sections 5.1.3, 5.2.2, and 5.3.1 inform the Disclosure Officers of any
event or fact that any of them believes to be important to investors and not previously
disclosed pursuant to this Disclosure Policy and filed with the MSRB through EMMA.

10.2

Updating filings. This Disclosure Policy assumes that the Town will normally update its
financial and operating data by filing with EMMA annually. The Town may choose to
update their filed data more frequently in order better to market their bonds, or to assure
that remarketings of their demand securities are done on the basis of current disclosure, or
to reduce the risk that an official’s overly optimistic statement might be actionable given
the total mix of available information about the Town. In that case, the procedures
described in Section 5 should be used to produce periodic filings. The Town may consider
filing more frequent updates: (a) when necessary to prevent remarketings based on
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misleading disclosure due to material subsequent events or changes in financial condition
or results, if it has outstanding demand securities that are remarketed on its credit; and (b)
voluntarily to improve investor relations or to give its officials more freedom to speak
without adverse repercussions.

11.

10.3

Preparation and Approval of Supplemental Filing. The Disclosure Officers, with advice
from Disclosure Counsel, shall determine whether changes in financial results of operation
or condition from the prior year, or any event or fact reported pursuant to Section 5.3,
would, if disclosed on EMMA, materially change the total mix of information about the
Town that is available to investors on EMMA. If it would, they shall prepare a Public
Statement disclosing such results, event, or fact with the advice of Disclosure Counsel and
forward the Public Statement to the Disclosure Working Group for comment. The
Disclosure Officers shall: (a) modify the Public Statement as they deem advisable on the
advice of Disclosure Counsel to respond to comments from members of the Disclosure
Working Group; and (b) submit the Public Statement to the Town Manager for approval.

10.4

Posting. After any such Public Statement is approved by the Town Manager, the Disclosure
Officers shall file the Public Statement with the MSRB through EMMA. The
Disclosure Officers shall exercise reasonable care to file the Public Statement with
identifying information that includes all relevant CUSIP numbers for the Town’s
Securities. The Disclosure Officers shall notify the Town Manager of the filing of the
Public Statement and shall provide the Town Manager with a link to the page on which the
Public Statement is posted on EMMA. The Town Manager shall include the link on the
Town’s websites or post the Public Statement in the appropriate section of the websites.

10.5

Documentation of Procedures. The Disclosure Officers shall compile and retain a file of the
actions taken to comply with this Section 11.

Adoption and Amendment
This Debt Disclosure Policy and Procedures Manual is adopted administratively through the
Town Finance Committee, and may be amended from time to time, as necessary or
appropriate, by the same process.

Presented to Finance Committee:
Adopted by Finance Committee:

August 16, 2018
August 16, 2018
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MAINE PTFC

B-TAP

ADOPTED
ORDINANCE…
• Brunswick homestead (at least 10-years)
• Filed for, and received, a benefit under the State
of Maine’s Property Tax Fairness Credit Program
• At least 70 years young as of November 1 (2021)

If a property owner:
• Received Homestead Exemption as of April 1 (2020)
• Paid property taxes due through November 1 (2021)

1
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MAINE PTFC
(CHANGES OVER TIME)
Maximum Income

Benefit Base*

2018 & 2019

2020

2018 & 2019

2020

Single

$34,167

$42,000

$2,050

$2,100

Head of
Household

$44,167

$54,000

$2,650

$2,700

Married
filing jointly

$44,167

$54,000

$2,650

$2,700

* The “benefit base” is how much of your property taxes (or rent constituting
property taxes) counts toward the Maine PTFC calculations. Applicants are
allowed to use the amount paid or benefit base – whichever is less.

HOW MUCH WILL I RECEIVE
UNDER THE MAINE PTFC
Benefit Base
2018 & 2019

2020

Single

$2,050

$2,100

Head of
Household

$2,650

$2,700

Married
filing jointly

$2,650

$2,700

2018 & 2019

2020

Benefit Base

Benefit Base

6% of income
If negative, no credit received
If positive, limited to $1,200

5% of income
If negative, no credit received
If positive, limited to $1,200
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EXAMPLES! (MAINE PTFC)

Assuming $3k annual taxes at the income amounts listed below:
Married Filing Jointly

Filing Status ‐ Single
Income

2018

2019

2020

$ 10,000
12,500
15,000
17,500
20,000
22,500
25,000
27,500
30,000
32,500
35,000
37,500
40,000

$ 1,200
1,200
1,150
1,000
850
700
550
400
250
100
-

$ 1,200 $ 1,200
1,200 1,200
1,150 1,200
1,000 1,200
850 1,100
700
975
550
850
400
725
250
600
100
475
350
225
100

Income
$ 10,000
12,500
15,000
17,500
20,000
22,500
25,000
27,500
30,000
32,500
35,000
37,500
40,000
42,500
45,000
47,500
50,000
52,500

2018
$ 1,200
1,200
1,200
1,200
1,200
1,200
1,150
1,000
850
700
550
400
250
100
-

2019
$ 1,200
1,200
1,200
1,200
1,200
1,200
1,150
1,000
850
700
550
400
250
100
-

2020
$ 1,200
1,200
1,200
1,200
1,200
1,200
1,200
1,200
1,200
1,075
950
825
700
575
450
325
200
75

2017, 2018, 2019 & 2020 State of Maine PTFC
Changes in State program over time
(Assumes $3,000 in annual taxes & file tax return as SINGLE)
Total Credit
$1,400

2018

2019

2020

$1,200
$1,000
$800
$600
$400
$200
$0

Total Income
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2017, 2018, 2019 & 2020 State of Maine PTFC
Changes in State program over time
(Assumes $3,000 in annual taxes & file tax return as MARRIED)
Total Credit
$1,400
$1,200
$1,000
$800
$600
$400
$200
$0

Total Income

HOW CHANGES IN
ME PTFC IMPACT B-TAP
FY2020
Qualified Applicants

Rebates Issued

47

$31,457

FY2021
Qualified Applicants

Rebates Issued

48

$30,970

**FY2022**
Estimated Applicants

Estimated Rebates

48

$43,353

** The FY2022 estimate recalculates FY2021 applications under the
new State PTFC formula.
NOTE: We are not able to estimate how many additional applications
may be received under the new, higher, income limits.
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COVID-19 VS B-TAP 20
• How did COVID impact the B-TAP program for 2020?
• We placed outbound calls to 26 of the 47 qualified applicants from the last
program year. (some people received multiple calls)
• Some forgot about the program
• Some thought one application was good forever
• Some weren’t able to get taxes done because free tax services closed

• We met high-risk citizens wherever was safest for them.
• Outside
• In their car
• Meet / call / coordinate with family members

• We ended the year with one more qualified application than the prior year.

• We consider this a WIN for B-TAP20

Thank You
Questions??
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Tax Relief

TOWN OF BRUNSWICK TAX ASSISTANCE PROGRAM
Through Brunswick’s Tax Assistance Program, qualifying
applicants may be eligible to receive a rebate of up to $1,200!
Applications are available in person at Brunswick Town Hall or online by visiting:
http://www.brunswickme.org/tax-assistance-program/

MUNICIPAL TAX ASSISTANCE

APPLICATIONS DUE NOVEMBER 1, 2021!
Qualifications: (for Taxpayers and renters)
Additional requirements for property owners:
1. 10-year Brunswick resident.
2. Received the 2020 State of Maine Property
Tax Fairness Credit.
3. 70 years old as of Nov. 1, 2021.

4. Received homestead exemption as of
April 1, 2020.
5. Property taxes paid in full through
Nov. 1, 2021.

You MUST file a 2020 Maine Individual Income Tax Return AND receive
the 2020 Property Tax Fairness Credit to qualify!
For more information, please contact Deputy Finance Director, Branden Perreault,
at 207-725-6652 or bperreault@brunswickme.org for more information.

TOWN OF BRUNSWICK
Finance Department
85 Union Street
Brunswick, ME 04011

PROPERTY TAX ASSISTANCE PROGRAM
Application Deadline – November 1, 2021
Name: ____________________________________________________________________________________________
Home Street Address: ________________________________________________________________________________
If different from home address, mailing address: ___________________________________________________________
Home Phone Number:

Email address (optional): __________________________________

Please answer the following questions:

Yes No N/A

1. Has the applicant paid taxes, or rent, on a primary residence in the Town of Brunswick at the time of
application and for ten (10) years prior to the date of application?
2. Has the applicant filed Form 1040ME and received the Property Tax Fairness Credit (PTFC) for 2020?
a) If yes: Include a copy of your 2020 Maine PTFC Schedule with your application.
b) If no: STOP here. No rebate can be issued if the 2020 Maine PTFC has not been received.
I hereby authorize Maine Revenue Services (MRS) to provide information relative to my Maine Residents Property
Tax Fairness Credit to the Town of Brunswick. I understand that the information provided by MRS will include the
full amount of the refund for which I was eligible. MRS will provide the refund information only if this form has been
signed by the refund recipient. The information provided is intended to be used solely for the purpose of determining
my eligibility under the Town of Brunswick’s Property Tax Assistance Program.

Signature

Social Security #

Yes No N/A

3. Will the applicant be at least 70 years old as of November 1, 2021?
4. If a property owner, has applicant received the Homestead Exemption as of April 1, 2020?
5. If a property owner, has the applicant paid property taxes due through November 1, 2021?
I declare that I have examined this application and to the best of my knowledge and belief, it is true, correct
and complete.

Signature of Applicant

Date

If you need any assistance with the completion of this form please contact the Finance Department at (207) 725-6652.

TOWN OF BRUNSWICK
PROPERTY TAX ASSISTANCE ORDINANCE
Section 1. Purpose
The purpose of this Ordinance is to establish a program pursuant to Chapter 907-A of Title 36
of the Maine Revised Statutes to provide property tax assistance to qualifying persons who
reside in the Town of Brunswick. Under this program, the Town of Brunswick may provide tax
rebate and rental rebate payments to those individuals who meet the criteria established by this
Ordinance.
Section 2. Definitions
Homestead: For purposes of this Ordinance, “homestead” shall have the same meaning as defined
in 36 M.R.S.A. § 5219-KK(1)(C). Generally, a homestead is a dwelling owned or rented by the
person seeking tax assistance under this Ordinance or held in a revocable living trust for the benefit
of that person. The dwelling must be a permanent residence, occupied by that person and that
person’s dependents as a home.
Homestead Exemption: The State of Maine property tax exemption for all individuals who have
owned a permanent residence in Maine for twelve (12) months as of April 1. Established by the
State of Maine pursuant to 36 M.R.S.A. §683, as may be amended from time to time.
Property Tax Assistance Program: The program established by the Town of Brunswick under
this Ordinance. Also referred to as the “Program.”
Property Tax Assistance Program Fund: The special revenue fund established by the Town of
Brunswick under this Ordinance. Also referred to as the “Program Fund.”
Property Tax Fairness Credit Program: The property tax credit established by the State of Maine
pursuant to 36 M.R.S.A. §5219-KK, as may be amended from time to time.
Rent constituting property taxes: The amount of annual rent paid which constitutes property tax,
as calculated by the State of Maine Property Tax Fairness Credit program.
Qualifying applicant: A qualifying applicant is a person who is determined, after review of a
complete application under Section 4 of this Ordinance, to be eligible for a tax rebate or rental
rebate payment under the terms of this Ordinance.
Program Administrator: The Town Manager or his/her designee.
Section 3. Funding of the Program Fund
A special revenue fund entitled the Property Tax Assistance Program Fund as defined under the
terms of this Ordinance shall be created to fund the payments under this Program.
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The Town Manager may propose to the Town Council as part of his/her annual budget
recommendation an appropriation of monies to fund the Program. Contributions and grants for
the purpose of property tax and rent relief will be accepted and deposited into the Property Tax
Assistance Program Fund.
Payments under this Ordinance shall be conditioned upon the existence of sufficient monies in the
Program Fund for the fiscal year in which participation is sought. If there are not sufficient
monies in the Program Fund to pay all qualifying applicants in full under this Ordinance,
payments shall be limited to the amounts available in the Program Fund on a pro-rata basis to
each eligible participant based on the amount of the participant’s calculated rebate under the
Program. In the event that a lack of funding results in no payment or less than the full payment to
a qualifying applicant, the request will not carry over to the next year.
Section 4. Criteria for Participation
To qualify for participation in the Property Tax Assistance Program, an applicant must
demonstrate all of the following:
1. That the applicant has a homestead in the Town of Brunswick at the time of application
and for ten (10) continuous years prior to the date of application.
2. That the applicant has received a tax credit under the provisions of the State of Maine
Residents Property Tax Fairness Credit Program.
3. That the applicant is age 70 years or older as of the application deadline of November
1st.
Additionally, if the applicant is a property owner:
4. That the applicant has applied for and received the Homestead Exemption for the year
for which the rebate is requested.
5. That the applicant has paid property taxes in full through the date of application.
Section 5. Application procedures and determination of eligibility
Persons seeking to participate in the Property Tax Assistance Program shall submit a written
request to the Program Administrator no later than November 1 of the year for which the rebate is
sought. A new application shall be required for each year in which participation in the Program is
sought. The Program Administrator shall provide an application form for the Program, which
shall include, at a minimum, the applicant’s name, homestead address and contact information.
The Program is based on the State Property Tax Fairness Credit and relates to property taxes and
rent paid in the preceding calendar year. As part of the application to the Town, the applicant
shall authorize the Town to seek documentation from Maine Revenue Services of proof and
dollar amount of the State Property Tax Fairness Credit received by applicant.
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The Program Administrator shall review and determine if the application is complete and
accurate, and if the applicant is otherwise eligible to participate in the Program. The Program
Administrator shall notify an applicant if an application is determined to be incomplete or
inaccurate. Applications not deemed complete by November 1 shall not be considered. The
Program Administrator’s decision on eligibility to participate in the Program shall be final.
Section 6. Determination of rebate
If the Program Administrator determines that the applicant is eligible to participate in the
Program, he/she shall determine the rebate. The rebate shall be the lesser of the following
amounts:
A. The amount of credit qualified for under the Property Tax Fairness Credit
Program; or
B. A pro rata share of available monies in the Program Fund based on the
calculated amount of the rebate.
C. Property taxes paid or rent constituting property taxes paid, less the State
Property Tax Fairness Credit received.
The Town Manager shall report to the Town Council each year the projected payments and
number of eligible applicants requesting assistance from the Program fund.
Section 7. Timing of rebate payments
A person who qualifies for payment under the Program shall be mailed a check for the full
rebate amount (or pro-rated amount of available funds) no later than December 31 of the year in
which the application is submitted.
Section 8. Limitations upon payments
Only one qualifying applicant per homestead shall be entitled to payment under this Program
each year. The right to file an application and to receive a rebate under this Ordinance is personal
to the applicant and does not survive the applicant’s death, but such rights may be exercised on
behalf of the applicant by the applicant’s legal guardian, attorney-in-fact or personal
representative.

Proposed to Town Council: November 5, 2018
Public Hearing:
December 3, 2018
Adopted by Town Council: December 3, 2018
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